
CHICAGO CLASSICAL ACADEMY

NON-DISCRIMINATION POLICY

Article 1

Purpose

The purpose of the non-discrimination policy is to set forth guideline
s and recordkeeping

requirements that are required fior this tax-exempt organization's 
interest in maintaining its tax-

exempt status as a school. This policy is intended to supplement but 
not replace any applicable

state and federal laws governing non-discrimination policies to nonprofit and charitable

organizations.
Article 2

Background

Chicago Classical Academy (the "school") has adopted a racial
ly nondiscriminatory

policy as to applicants, students and individuals and is committed to an
 environment in which all

are treated with respect and dignity. The school does not discriminat
e against applicants and

students on the basis of race, color, and national or ethnic origin.

Chicago Classical Academy admits the students of any race, color
, national and ethnic

origin to all the rights, privileges, programs, and activities generally ac
corded or made available

to students at Chicago Classical Academy school and that the school doe
s not discriminate on the

basis of race, color, national and ethnic origin in the administration
 of its educational policies,

admissions policies, scholarship and loan programs and athletic and
 other school administered

programs.
Article 3

Procedures

3.1. Organizational Requirements. The school must include a statement i
n its

charter, bylaws, or other governing instrument, or in a resolution of its 
governing body, that it

has a racially nondiscriminatory policy as to students and therefore does
 not discriminate against

applicants and students on the basis of race, color, and national or et
hnic origin'

3.2. Statement of Policy. The school must include a statement of its raci
ally

nondiscriminatory policy as to students in all its brochures and catalo
gues dealing with student

admissions, programs, and scholarships. A statement such as: "Chicago
 Classical Academy

admits students of any race, color, and national or ethnic origin". Furt
her, the school must

include a reference to its racially nondiscriminatory policy in other w
ritten advertising that it

uses as a means of informing prospective students of its programs; and

3.3. Pubilicity. The school will publically make known its nondiscrimin
atory policy

to all segments of the general community by one of the following metho
ds:

(a) The school may publish a notice of its racially nondiscriminatory pol
icy in

a newspaper of general circulation that serves all racial segments o
f the

community and/or;



(b) The school may use the broadcast media to publicize its racially

nondiscriminatory policy to all segments of the general community the

school serves.

3.4. Facilities and Programs. The school must be able to show that all of its

programs and facilities are operated in a racially nondiscriminatory manner.

3.5. Scholarship and loan programs. As a general rule, all scholarship or other

comparable benefits procurable for use by the school must be offered on a raci
ally

nondiscriminatory basis. Their availability on this basis must be known throughou
t the general

community being served by the school and should be referred to in the publicity 
required by this

section in order for the school to be considered racially nondiscriminatory as to s
tudents.

Scholarships and loans that are made pursuant to financial assistance programs 
favoring

members of one or more racial minority groups that are designed to promote the 
school's racially

nondiscriminatory policy will not adversely affect the school's exempt status. Fin
ancial

assistance programs favoring members of one or more racial groups that do no
t significantly

derogate from the school's racially nondiscriminatory policy similarly will no
t adversely affect

the school's exempt status.

3.6. Certification. An individual authorized to take official action on behalf of the

school that claims to be racially nondiscriminatory as to students must certify
 annually, under

penalties of perjury, on an Internal Revenue form to be issued, that to best of h
is or her

knowledge and belief the school has satisfied the applicable requirements of sect
ions 4.01

through 4.05 of Rev. Proc. 75-50, l 975-2 C.B. 587.

3.7. Faculty and Staff. The existence of a racially discriminatory policy with resp
ect

to employment of faculty and administrative staff is indicative of a racially di
scriminatory policy

as to students. Conversely, the absence of racial discrimination in employmen
t of faculty and

administrative staff is indicative of a racially nondiscriminatory policy as to s
tudents.

3.8. Failure to comply. Failure to comply with the guidelines will ordinarily r
esult in

the proposed revocation of the exempt status of the school in accordance w
ith the procedures set

forth in Rev. Proc. 72-4, 1972-1 C.B. 706.

Article 4

Recordkeeping Requirements

4.1. Specific records. Except as provided in section 4.3, the school must maint
ain for

a minimum period of three years, beginning with the year after the year 
of compilation or

acquisition, the following records for the use of the Internal Revenue Service
 on proper request:

(a) Records indicating the racial composition of the student body, faculty,
 and

administrative staff for each academic year;

(b) Records sufficient to document that scholarship and other financial

assistance is awarded on a racially nondiscriminatory basis;



(c) Copies of all brochures, catalogues, and advertising dealing with student

admissions, programs, and scholarships. The schools advertising nationally

or in a large geographic segment or segments of the United States need

only maintain a record sufficient to indicate when and in what publications

their advertisements were placed; and

(d) Copies of all materials used by or on behalf of the school to solicit

contributions.

4.2. Limitations.

(a) The racial composition of the student body, faculty, and administrative

staff may be an estimate based on the best information readily available to

the school, without requiring student applicants, students, faculty, or

administrative staff to submit information to the school that the school

otherwise does not require. For each academic year, however, a record of

the method by which racial composition is determined must be maintained.

A school may not discontinue maintaining a system of records that reflects

racial composition of students, faculty, and administrative staff used on

November 6, 1975, unless it substitutes a different system that compiles

substantially the same information, without the advance approval of the

Internal Revenue Service; and

(b) The service does not require that a school release personally identif
iable

records or personal information contained therein except in accordance

with the requirements of the 'Family Educational Rights and Privacy Act

of 1974,' 20 U.S.C. Sec. 1232g (1974). Similarly, the Service does not

require a school to keep records the maintenance of which is prohibited

under state or federal law.

4.3. Exceptions:

(a) Substantially the same information that each of these records would

provide has been included in a report or reports filed in accordance wi
th

law with an agency or agencies of Federal, state, or local government, a
nd

this information is current within one year; and

(b) The school maintains copies of these reports from which this 
information

is readily obtainable. Records providing information not included 
in

reports filed with an agency or agencies must be maintained by the s
chool

for Internal Revenue Service use.

4.4. Failure to maintain records. Failure to maintain or to produce upon
 the proper

request the required records and information will create a presumption that t
he school has failed

to comply with these guidelines.



Use of Outside Experts

When conducting the reviews and recordkeepi.ng, the school may, but need not, use

outside advisors. If outside experts are used, their use shall not relieve the governing board of its

responsibility for ensuring periodic reviews and recordkeeping are conducted.



Non-Discrimination Policy Acknowledgement Form

I have thoroughly read and understand the Chicago Classical Academy Non-Discrimination

Policy.

Print Employee Name Print Witness Name

Employee Signature Date Witness Signature Date



CHICAGO CLASSICAL ACADEMY

ACKNOWLEDGEMENT OF NON-DISCRIMINATION POLICY (the "Policy")

I, ALICE EPSTEIN, Director and Secretary of CHICAGO CLASSICAL ACADEMY,

an Illinois not-for-profit corporation (the "Corporation"), do hereby acknowledge that I:

• Have received a copy of the Policy Yes ❑ No

• Have read and understand the Policy Yes ❑ No

• Agree to comply with the Policy Yes ❑ No

• Understand that the Corporation is a charitable organization and, in order to maintain its

tax exemption, it must en age primarily in activities which accomplish one or more of its

tax-exempt purposes Yes ❑ No

Signed this 3 day of r. , 2017.

[ 'nature)

Printed Name: Alice Epstein



CHICAGO CLASSICAL ACADEMY

ACKNOWLEDGEMENT OF NON-DISCRIMINATION POLICY (the "Policy")

I, HEIDI SCHROEDER, Director and President of CHICAGO CLASSICAL

ACADEMY, an Illinois not-for-profit corporation (the "Corporation"), do hereby a
cknowledge

that I:

• Have received a copy of the Policy ❑Yes ❑ No

• Have read and understand the Policy ❑Yes ❑ No

• Agree to comply with the Policy ❑Yes ❑ No

• Understand that the Corporation is a charitable organization and, in order to maintai
n its

tax exemption, it must engage primarily in activities which accomplish one or more of its

tax-exempt purposes ❑Yes ❑ No

Signed this ~ day of ; , 2017.

[Signature)

Printed Name: Heidi Schroeder



CHICAGO CLASSICAL ACADEMY

ACKNOWLEDGEMENT OF NON-DISCRIMINATION POLICY (the "Policy")

I, BRUNO BEHREND, Director of CHICAGO CLASSICAL ACADE
MY, an Illinois

not-for-profit corporation (the "Corporation"), do hereby acknowledge th
at I:

• Have received a copy of the Policy ❑Yes ❑ No

• Have read and understand the Policy ❑Yes ❑ No

• Agree to comply with the Policy ❑Yes ❑ No

• Understand that the Corporation is a charitable organization and, in orde
r to maintain its

tax exemption, it must engage primarily in activities which accomplish one 
or more of its

tax-exempt purposes ❑Yes ❑ No

Signed this 3 day of ~, , 2017.

e~~~~

~SignatureJ

Printed Name: Bruno Behrend

4841-8702-8803, v.




