
ILLINOIS STATE BOARD OF EDUCATION
Special Education & Support Services

100 North First Street, E-228
Springfield, Illinois 62777-0001

CHARTER SCHOOL RENEWAL APPLICATION FOR 
SPECIAL EDUCATION SERVICES

ISBE 23 ILLINOIS ADMINISTRATIVE CODE 226.10 SUBTITLE A SUBCHAPTER f SUBPART A: GENERAL 
Section 226.10 Purpose 
This Part establishes the requirements for the treatment of children and the provision of special education and related services pursuant to the Individuals with Disabilities Education 
Improvement Act (also referred to as “IDEA”) (20 USC 1400 et seq.), its implementing regulations (34 CFR 300, as amended by 71 Fed. Reg. 46540 (August 14, 2006, no later 
amendments or editions included)), and Article 14 of the School Code [105 ILCS 5/Art.14]. This Part also distinguishes between requirements derived from federal authority and those 
imposed additionally pursuant to Article 14 of the School Code or the authority of the State Board of Education. The requirements of IDEA, its implementing regulations, and this Part 
shall apply in every instance when a child is or may be eligible for special education and related services. (Source: Amended at 31 Ill. Reg. 9915, effective June 28, 2007). 

Pursuant to the authority of the Illinois State Board of Education under 105 ILCS 5/27A-7(a)(15), the proposal must outline a plan for the provision of special education services.
CHARTER SCHOOL NAME DISTRICT NAME AND NUMBER

ADDRESS (Street, City, State, Zip Code) TELEPHONE (Include Area Code) FAX (Include Area Code)

DATE OF APPLICATION SUBMISSION

GRADES TO BE SERVED TOTAL NUMBER OF STUDENTS TO BE SERVED

CONTACT NAME CONTACT TELEPHONE (Include Area Code) CONTACT E-MAIL 

Overall percent of Students with Disabilities:         District Level: ________   Charter School: ________

ISBE USE ONLY:

Review # ____________    Date _______________________

Instructions for required corrections AND clarification:

ISBE 34-50B (10/11)



I. APPLICATION PROCESS
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Explain what activities are implemented 
to ensure that parents understand that all 
children, including children with disabilities, 
are eligible to participate in the lottery and 
that the school will provide a continuum of 
services to address the student’s special 
education needs.

        Approved

        Clarification needed

ISBE 34-50B (10/11)



II. CHILD FIND
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Explain how Child Find activities are 
implemented to identify any students 
who may be eligible for special education 
services and how these activities are 
coordinated between the charter school 
and the district.  Also, include a reference to 
ensuring timeliness of identification by the 
student’s third birthday.

        Approved

        Clarification needed

ISBE 34-50B (10/11)



III. EVALUATION AND DETERMINATION OF ELIGIBILITY
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

a) Referral system – describe steps for 
Initial evaluation and Reevaluation;         Approved

        Clarification needed

ISBE 34-50B (10/11)



III. EVALUATION AND DETERMINATION OF ELIGIBILITY
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

b)     Evaluation – describe how the areas   
         for evaluation are determined;         Approved

        Clarification needed

ISBE 34-50B (10/11)



III. EVALUATION AND DETERMINATION OF ELIGIBILITY
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

c)    Timelines – describe how timelines are 
       or will be met for:

c.1 initial evaluation;
c.2 yearly review or             
c.3 development of IEPs;  
c.4 tri-annual reevaluations;
c.5 sending required Notice and 
Consent forms to parents; and 
c.6 progress reported on IEP annual 
goals.

        Approved

        Clarification needed

ISBE 34-50B (10/11)



IV. PARENTAL INVOLVEMENT
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Describe the provisions for parent involvement 
in the Special Education process, indicating 
what efforts are made for parental education, 
notification and participation.

        Approved

        Clarification needed

ISBE 34-50B (10/11)



V.  LEAST RESTRICTIVE ENVIRONMENT
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Indicate how the full range of Special  
Education environment and related services  
in the Least Restrictive Environment will be 
determined. 

        Approved

        Clarification needed

ISBE 34-50B (10/11)



VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

a)   Services - describe how all services
      and resources required by a student’s 
      IEP will be provided, including but not 
        limited to accommodations, LRE setting,  
      and related services;

    Provide assurance that in compliance  
    with state and federal law, (i) the 
    charter school will not discriminate 
    based upon a child’s need for special 
    education services; and (ii) any 
    decision made that a child will not be 
    educated at the Charter School 
    because of the need for special 
    education and related services will 
    only be made after the IEP team’s 
    consideration of the educational 
    environment options (taking into 
    consideration all available educational 
    resources such as accommodations 
    AND related services) and the IEP 
    team’s determination that the Charter 
    School’s educational program and 
    services do not meet the child’s 
    individual needs.

        Approved

        Clarification needed

ISBE 34-50B (10/11)



VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

b)   Functional Assessments of Behavior 
–  describe this provision;         Approved

        Clarification needed

ISBE 34-50B (10/11)



VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

c)    Behavior Intervention Plans – 
            describe how these will be implemented;         Approved

        Clarification needed

ISBE 34-50B (10/11)



d) Discipline – describe what and how 
discipline will be managed with special 
education students;

        Approved

        Clarification needed

ISBE 34-50B (10/11)

VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY



VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

e) Transition planning – describe 
the methods used for agencies’ 
involvement, participation of agencies 
in IEPs, and tracking post-graduation 
implementation,

        Approved

        Clarification needed

ISBE 34-50B (10/11)



f) Transportation – describe provisions 
for this service;         Approved

        Clarification needed

ISBE 34-50B (10/11)

VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY



g) Extended School Year – describe how 
extended school year services will be 
provided.

        Approved

        Clarification needed

ISBE 34-50B (10/11)

VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY



VII.  PARTICIPATION IN ASSESSMENTS
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

a)    ISAT/PSAE/IAA Determination – 
indicate how ISAT/PSAE/IAA testing is 
determined by the IEP team;

        Approved

        Clarification needed

ISBE 34-50B (10/11)



VII.  PARTICIPATION IN ASSESSMENTS
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

b) ISAT/PSAE accommodations –
          indicate how ISAT/PSAE accommoda-
          tions will be made for students with
          disabilities whose IEPs require
          accommodations;

        Approved

        Clarification needed

ISBE 34-50B (10/11)



VII.  PARTICIPATION IN ASSESSMENTS
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

c)    Student Achievement – Cite data 
that demonstrates increased student 
academic achievement for students 
with disabilities. If the charter school 
cannot demonstrate increased student 
academic achievement for students 
with disabilities, the charter school 
should describe any specific strategies 
it will utilize to address low student 
achievement among this student 
population.

        Approved

        Clarification needed

ISBE 34-50B (10/11)



VIII. CONFIDENTIALITY OF RECORDS  
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Provide method of access to records, 
access controls in place, and guidelines 
for appropriateness of special education  
documents in temporary files.

        Approved

        Clarification needed

ISBE 34-50B (10/11)



IX. SPECIAL EDUCATION PERSONNEL
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Describe how the charter school will perform 
background checks as well as credential 
verification of its prospective special education 
personnel. 

        Approved

        Clarification needed

ISBE 34-50B (10/11)



X. SPECIAL EDUCATION PERSONNEL
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

CHARTER SCHOOL PROPOSED 
STEPS FOR IMPLEMENTATION 
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

NAME AND TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO 
WILL WORK IN PARTNERSHIP TO ENSURE 

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Describe how the charter school will   
determine class size to remain in compliance 
with federal and state requirements. 

        Approved

        Clarification needed

ISBE 34-50B (10/11)


	DISTRICT NAME AND NUMBER: Chicago Public Schools District #299
	ADDRESS Street City State Zip Code: 1643 W. Bryn Mawr
Chicago, IL
60660
	TELEPHONE Include Area Code: 773-433-3530
	FAX Include Area Code: 773-769-3229
	DATE OF APPLICATION SUBMISSION: 9/4/13
	GRADES TO BE SERVED: Pre-k-8th Grade
	TOTAL NUMBER OF STUDENTS TO BE SERVED: 58
	CONTACT NAME: Lindsey Weisenfeld  Barry(Case Manager)
	CONTACT TELEPHONE Include Area Code: 773-433-3530
	CONTACT EMAIL: lbarry@aqs.org
	District Level: 
	Charter School: .11%
	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONExplain what activities are implemented to ensure that parents understand that all children including children with disabilities are eligible to participate in the lottery and that the school will provide a continuum of services to address the students special education needs: We accept any student regardless of if they have an IEP/504 or not. They are given the same opportunity to either apply for the lottery or if there is an opening in the grade level they are accepted.  When a student comes in with an IEP, the Case Manager looks at the IEP and speaks to the parent about their child's needs.  If necessary, the Case Manager also gets permission from the parent to contact the child's previous school and discuss interventions that have owrked.  

We are a CPS Charter school, meaning we work with the Office of Specialized Services to ensure we are following state and CPS guidelines in regards to Special Education.  We request that all parents attend annual IEP meetings to discuss progress and inclusion in the general education curriculum.  If a parent cannot attend, we do our best to reschedule the meeting or have the meeting over the phone.  Our special education teachers are also required to communicate with parents and document this on a log.  

As of the 2013-2014 school year, Passages will be hiring our own clinicians.  These clinicians will be implementing related services per each student's IEP.  All related services are done at Passages either in the general education classroom or special education classroom, depending on the child's specific needs.  As of now, Chicago Public Schools Office of Specialized Services approves any assistive technology needed for students (determined by their related services providers).  In the future, if CPS does not provide this, Passages will provide any technology necessary (as determined by a related service provider) to help a child succeed in the least restrictive environment possible.  

Our Case Manager attends monthly meetings where any pertinent information and/or changes that need to be made are discussed and in turn implemented back at school.  We are a Pre-K (4 years) to 8th grade school and do not identify students by the age of three.  
	NAME AND TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESExplain what activities are implemented to ensure that parents understand that all children including children with disabilities are eligible to participate in the lottery and that the school will provide a continuum of services to address the students special education needs: Nicole Feinberg and Lindsey Weisenfeld
	Approved: Off
	Clarification needed: Off
	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONExplain how Child Find activities are implemented to identify any students who may be eligible for special education services and how these activities are coordinated between the charter school and the district  Also include a reference to ensuring timeliness of identification by the students third birthday: At this time, Passages is a Pre-K (4 years) to 8th grade school and do not identify students by the age of three.  We are aware what Child Find is and that it is an obligation of state and local districts to identify, locate and evaluate children with disabilities or suspected of having a disability (and if their is a need for special education as a result of the disability).  Although Child Find is not conducted at our school, when a child is 4 years old and applies to our school (and has been diagnosed with a disability per Child Find), they are accepted if their is space or placed into the lottery.  Their IEP is then followed and updated each year after their needs/progress have been assessed.  

Regardless of the severity of a student's disability, any student that we feel needs a special education referral/evaluation will receive one.  For those students that have been diagnosed with a Developmental Delay through Child Find, a re-evaluation is always done before the student turns 10 years old.  

(Please see RTI Handbook for further explanation)
At Passages, we have an RTI process for academics and behavior that is followed.  Students that are performing below grade level and not showing progress on benchmarks are moved from Tier 1 to Tier 2.  The team (general education teacher, case manager, team leader, etc ...) and discuss what the greatest area of need is.  This student then is pulled for Tier 2 RTI services.  A monthly meeting takes place where progress is discussed. If two separate interventions show that there is still no improvement (and benchmark testing shows the same) the child is then moved to Tier 3.  If after Tier 3 services have been given the child is still not showing progress, a problem solving meeting takes place.  During the problem solving meeting, the parents, clinicians, teachers, etc ... discuss the child's progress and decide as a team if a referral/evaluation is necessary.  

If a parent sends a doctor's note requesting an evaluation, we always give the parent a response within 10 school days.  The team meets (parent is invited) and discuss the concerns and whether this can be addressed in the general education classroom or a special education referral is needed.  

Every three years a re-evaluation is done and the team meets to discuss the child's progress (in addition to annual IEP meetings).  
	NAME AND TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESExplain how Child Find activities are implemented to identify any students who may be eligible for special education services and how these activities are coordinated between the charter school and the district  Also include a reference to ensuring timeliness of identification by the students third birthday: Nicole Feinberg and Lindsey Weisenfeld
	Approved_2: Off
	Clarification needed_2: Off
	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONa Referral system  describe steps for Initial evaluation and Reevaluation: Child Find is for students that are 3 and under.  Due to the fact that we do not have students under the age of 4, we do not conduct Child Find.  The goal of both Child Find and special education referrals is the address the needs of students in the classroom.  If children are showing a lack of progress/delayed developmental growth, an evaluation can be done. A student is not automatically eligible for services under IDEA if identified through the child find process.  They must undergo a referral and initial evaluation to confirm eligibility.    

Before any students can receive an initial evaluation they must go through the RTI (Response to Intervention) process as dictated by the RTI handbook. RTI is a Tiered System in which all students are in Tier I (Universal Tier). If a child is not successful in Tier I then they are placed in Tier II and researched based interventions take place for a period of 6-8 weeks and then are reevaluated. If students are not successful in Tier II they then are moved to Tier III the most intensive Tier which is one-on-one tutoring several times a week. If a child is unsuccessful in Tier III then a Problem Solving Meeting is arranged. The Problem Solving Meeting includes the classroom teacher, Case Manager, Parent/Guardian and CPS clinicians to discuss the students lack of progress and the possibility of being referred for Special Education Services. If the Team at the Problem Solving Meeting determines that testing for Special Education is necessary then a Domain Meeting is scheduled. At the Domain Meeting the clinicians, teacher, case manager, and parent discuss what tests will be given to the child and then the parent must sign-off giving permission for his/her child to be test. Lastly, depending on the results of the test a child is either eligible or not eligible for Special Education Services.  Any pertinent information that will help decide if an evaluation is used during this meeting (i.e. Benchmark test scores, RTI progress monitoring, report card grades, test scores, medical reports. etc...).

Referrals can be made by parents, teachers and any other public agencies that work with the family/student.  Ultimately, any individual who is concerned with a child's lack of progress can make a referral for a child (i.e. the child, school personnel, parents, guardian, community services agencies, etc ...). Once this referral is made and approved and consent from the parent is given, the school has 60 days to conduct the evaluation.  

(Please see attached RTI handbook for a more detailed description of the process)
	NAME AND TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESa Referral system  describe steps for Initial evaluation and Reevaluation: Nicole Feinberg and Lindsey Weisenfeld
	Approved_3: Off
	Clarification needed_3: Off
	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONb Evaluation  describe how the areas for evaluation are determined: During the Domain Meeting Case Manager, Teachers, Parents and Clinicians discuss the specific needs of the child and then each clinician gets to ask area specific questions to teachers and parents. Then based on expertise the clinicians if test are needed in the area of concerns.

Once consent is received from a parent at the Domain Meeting, the school has 60 days to conduct the evaluation and have an eligibility meeting.  

During the evaluation, clinicians use a variety of assessment tools and strategies to gather any relevant functional, developmental and academic information that will help determine the child's needs/progress.  Parents are encouraged to provide as much information as possible to help with this decision.  It is important during this evaluation to use a variety of measurements/assessments to determine whether a child has a disability, as all children react to different assessments in different ways.  Assessments/measures used must be research based and assess not only cognitive and behavioral factors, but also physical or developmental factors.  It is important to note that tests cannot have any sort of bias and must always be administered in the child's native language and in the form of communication that will get teh most accurate information.  Before any assessment is given, students must take a hearing and vision screening.  If either of these screenings are failed, this must be addressed before an evaluation is given so the scores are not inaccurate.  

A team of professionals (along with the parent) work together to decide whether a child first and foremost needs a special education evaluation and then if the child is suspected of having a specific learning disability.  The parents are included in every decision and are part of this team (an evaluation cannot be done without parent consent).  The team also includes the child's general education teacher (qualified to teach a child of his/her age) and at least one person that is qualified to conduct individual diagnostic evaluations (i.e. school psychologist, occupational therapist, etc ...).   If a clinician wants to screen a student to determine if a complete evaluation is necessary, this can be done without parent consent as it is not a full evaluation.  

If a parent disputes the results of an evaluation they have the right to file a due process complaint.  This complaint must show that a violation occurred (no more than 2 years prior to the date).  It is the agencies responsibility to inform the parent of any free or low-cost legal services are available if the parent requests the information.  If the agency files a due process complaint, they are also required to give them parent this same information.  A parent also has the right to an evaluation given independently from the school at public expense if they do not agree with the evaluation done at school.  The school has the right to either file Due Process to defend their evaluation or provide an independent educational evaluation as requested by the parent.  
	NAME AND TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESb Evaluation  describe how the areas for evaluation are determined: Nicole Feinberg and Lindsey Weisenfeld
	Approved_4: Off
	Clarification needed_4: Off
	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONc Timelines  describe how timelines are or will be met for c1 initial evaluation c2 yearly review or c3 development of IEPs c4 triannual reevaluations c5 sending required Notice and Consent forms to parents and c6 progress reported on IEP annual goals: At Passages we follow the ISBE time line for Special Education IEP process in which you have 60 days to complete all testing after the Domain meeting is complete and consent is signed by the parent. In regards to yearly and tri-annual reevaluations we make sure that we look at the previous IEP's date and schedule accordingly.  When developing IEP's SPED teachers collaborate with the General Education teachers and are completed by the date required. Meeting notices are sent a month in advance and reminder notices are also sent two weeks and one week prior to meeting date. We always give the ten day notice for meetings unless a parent signs off  that the ten day notice is not necessary. The Domain Consent forms are given in the meeting when the parent in present. IEP report cards are included with the General Education report card and then are completed based on the IEP benchmark dates.

Re-evaluations may not be completed more than once a year (unless it is agreed upon by the school, parent and team that this is necessary) and must occur at least every 3 years.  If the team decides that a re-evaluation is needed prior to the 3-year evaluation (due to a change in the student's condition or a substantial change in performance), the team meets and decides whether this is completely necessary.  In this case, a special evaluation is completed.  

Consent is required throughout the entire progress before conducting an evaluation, before initial provision of special education and related services and before conducting any reevaluations.  At the age of 18, parent consent is given to the student.  Parents are always given the procedural safeguards when an initial referral is put through or a parent requests an evaluation.  In addition, if there is a compliant, due process, discipline procedure or parent request, procedural safeguards must be given then.   
	NAME AND TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESc Timelines  describe how timelines are or will be met for c1 initial evaluation c2 yearly review or c3 development of IEPs c4 triannual reevaluations c5 sending required Notice and Consent forms to parents and c6 progress reported on IEP annual goals: Nicole Feinberg and Lindsey Weisenfeld
	Approved_5: Off
	Clarification needed_5: Off
	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONDescribe the provisions for parent involvement in the Special Education process indicating what efforts are made for parental education notification and participation: The parents are involved in every step of the process starting from Tier II of RTI ( Response to Intervention). In addition every parent is given the procedural safeguards every year as required by CPS which outline the rights of the parent in regards to Special Education. 

It is our job to ensure that one or both of the parents of a child with a disability are present and each and every meeting.  Parents are always given the 10 day notice (typically we give a month's notice) so that they can make plans accordingly.  If a parent is unable to attend, the meeting can be rescheduled three times to better suit their needs.  Each time a meeting reminder is sent home, it states the date, time and location of the meeting, as well as the purpose of the meeting and who will attend.  When a child is in 8th grade or 14.5 during the life of the IEP, a transition representative is also present (as shown on the notice) to discuss transition services and goals for the child.  At this age, the student may also be invited to the meeting.  If the parent is unable to attend the meeting, we always offer a phone/video conference.  If that does not work, we figure out the best way to communicate the information to the parent.  If necessary, a translator is provided to ensure that the parents understand exactly what is going on. If parent training or outside services are found to be necessary, we do everything we can to provide parents with the proper contacts/trainings to make sure this is complete.  

Every attempt to arrange a meeting date/time is always documented and detailed.  Copies of the notice of conference are placed in the student's file for future reference.  Parents are notified in any/all of the following ways: Letter sent home with student/sibling, letter sent via US/Certified Mail, phone call, voice message, home visit, etc ...  In addition, if a parent is unable to attend a meeting, they can send someone in their place that has knowledge of the child.  The school must receive notice of this prior to the meeting.  

At the end of every IEP meeting, parents are given copies of everything discussed.  If there is ever a revision to the original document, parents are given copies of this as well.  

Parents always have the right to revoke services at any point throughout the year if they feel as though their child does not need it anymore.  Parent revocation must be given in writing.
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONIndicate how the full range of Special Education environment and related services in the Least Restrictive Environment will be determined: We are an LRE school we determine the education environment and related services in a number of ways including, RTI data describing a student's preferred method of learning, NWEA MAP scores, ISAT scores (where applicable) and teacher, parent and clinician input. Based on these factors the least restrictive environment for a specific student is determined. During the course of the year services are continuously evaluated and necessary changes implemented with parent consent to further ensure LRE is being adhered to.  Services are not only academic, but also health related, emotional physical and vocational.  

Our goal is to always have students in the least restrictive environment possible.  We would like them to be with their general education peers as possible, as long as they can be successful.  Students with IEPs are always involved in specials classes, as well as lunch/recess and assemblies with their non-disabled peers.  If an aide is necessary during these times, one is provided.  

Modifications and accommodations are always given to the student in the general education classroom first to see if they can be successful.  If those are not successful, other accommodations are made or students are to receive some services in the special education classroom to meet their needs.  If inclusion with a special education teacher in the general education classroom is necessary, this is always given.  As stated, our goal is for the student to be in the least restrictive environment possible.  

At our school we provide resource, separate classroom, inclusion and consultative services depending on a student's needs.  Separate classes are appropriate only when a student requires such extensive services outside of the general education classroom environment because of the nature and/or severity of their disability. These can continuously change depending on a student's progress or lack of progress.  In addition, if a student is receiving hospital instruction, we continuously are in contact with the educators there.  Any necessary work is sent to those teachers and they are given copies of  IEPs (with parent consent) so needs are met.

If a student is absent for 10 straight days due to a health issue or intermittently throughout the year a meeting is held to discuss homebound services.  If it is found that the student qualifies (per doctor's note) and is eligible, homebound services will be provided.  

If a student is unsuccessful in all settings at our school and proper accommodations/modifications were given, a specialist is invited to come to help give more suggestions.  If after the specialist comes and the student is still not successful, other placements can be discussed.    
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONa Services  describe how all services and resources required by a students IEP will be provided including but not limited to accommodations LRE setting and related services Provide assurance that in compliance with state and federal law i the charter school will not discriminate based upon a childs need for special education services and ii any decision made that a child will not be educated at the Charter School because of the need for special education and related services will only be made after the IEP teams consideration of the educational environment options taking into consideration all available educational resources such as accommodations AND related services and the IEP teams determination that the Charter Schools educational program and services do not meet the childs individual needs: IEP's and 504 plans are legal contract that binds its school and all its teachers to follow every recommendation it specifies. Provisions are made to secure any external resource such as assistive technology and/or additional personnel needed to fulfill the requirements of the IEP. 

We are required to accept students regardless of their disability following the same enrollment procedures as their general educational peers. If there is a question about the school's ability to serve a special education student, the student will first be enrolled in the school (given there is space or they have entered the lottery in grades where the number of applicants exceeds the number of spaces). After this time the team will further assess whether or not the school can provide services in the LRE environment give its current resources. If it is determined by the TEAM that the school cannot meet the individual needs then the school will find placement at an alternate location that can better meet the needs of the student.   

Related services are always provided to students as decided on their IEPs.  We currently have students that require services from the following individuals: Speech Pathologist, Occupational Therapist, Social Worker and School Nurse.  At this point we do not have any students who need physical therapy; however, if this comes up, we will provide it accordingly.  These services are provided either in the general education classroom or a separate classroom as appropriate.  Currently, Chicago Public Schools provide our clinicians; however, in the coming school year (2013-2014) we will be hiring our own clinicians.  Related services are determined by input from general education teachers, special education teachers and parents/guardians during domain and eligibility/IEP meetings.  The amount of time and location of these services is listed on the LRE Grid in the student's IEP.  The accommodations and modifications specific to the related service are also in the IEP and the nature of the services and collaboration are listed as well.  

Accommodations and modifications are determined by the team and put in each individual IEP.  In addition, any teacher that works with the student is required to implement these accommodations/modifications (as needed) when the student is in their classroom.  Accommodations and modifications may be different based on the class; however, teachers that work with the specific student always get copies of the IEP to refer back to.  The special education teacher also meets with the general education teachers bi-weekly to discuss accommodations and modifications and how they are to be implemented in the classroom.  We require that teachers show special education teachers any test that is to be given to a student with accommodations.  This test/assignment is them modified as needed for that specific student.  Lastly, the team also decides if an alternate assessment such as the IAA is needed for the student to be most successful.  

As stated previously, the TEAM decides what the LRE is for each individual student.  This is not set in stone from the remainder of the year; the team can always meet to reassess progress and change the LRE as necessary.  Students can either work in a separate classroom, a resource room, an inclusive classroom or with minimal consultative services based on their specific needs.  If the IEP team decides that a student needs a more or less restrictive environment in order for them to receive a free and appropriate education, this must be reflected on the IEP (per parent consent).
	NAME AND TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESa Services  describe how all services and resources required by a students IEP will be provided including but not limited to accommodations LRE setting and related services Provide assurance that in compliance with state and federal law i the charter school will not discriminate based upon a childs need for special education services and ii any decision made that a child will not be educated at the Charter School because of the need for special education and related services will only be made after the IEP teams consideration of the educational environment options taking into consideration all available educational resources such as accommodations AND related services and the IEP teams determination that the Charter Schools educational program and services do not meet the childs individual needs: Nicole Feinberg and Lindsey Weisenfeld
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONb Functional Assessments of Behavior   describe this provision: We have RTI that is specific to student behavior as well as FBA and BIP which are implemented when the student's behavior affects their learning or  the learning of of others.  An FBA can be conducted by a variety of people.  If a specialist is necessary, the team can decide to have him/her conduct the FBA/BIP.  If the IEP team decides to conduct specific assessments, parental consent must be received.  

An FBA/BIP is provided in our school when a student's behavior interferes with his/her learning or the learning of others, a student has been removed for more than 10 consecutive days from his/her placement, a student commits acts of misconduct that are a manifestation of his/her disability, and/or an IEP team determines a need for an FBA/BIP. 

The goal of an FBA is to help determine if a change of placement is needed (or if a current change of placement has helped) and then ultimately implement a behavior plan for the child that is specific to the FBA.  An FBA team consists of most people that work with the student, in addition to the parent.  The FBA looks at social, cognitive, environmental, etc ... changes that could ultimately affect a student's behavioral progress in school.  The FBA is a specific way to gather information in regards to a student's behavior including but not limited to its antecedents and consequences, controlling variables, strength's and communication/function of the behavior.  

If a student with a disability is having behavior problems in the classroom, the team must meet to discuss an FBA and BIP and any changes that need to be made.  Once a student with a disability is suspended for 10 or more days a manifestation determination review must be completed each time disciplinary action takes place.  If changes to the BIP are necessary, they are made at this time.  It is important to always ensure that all accommodations/modifications are being implemented in the classroom to help the student be the most successful.  
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONc Behavior Intervention Plans  describe how these will be implemented: A behavior intervention plan is done in conjunction with an FBA.  A BIP is a intervention that is designed to influence a child's behavior and reduce the negative behavior being focused on.  Progress must be documented in a strategic way to see if there is a positive change.  

They are implemented based on the requirements as legally mandated by CPS and the State of Illinois. If one is created by the school it is reviewed by the teacher, case manager, parent and the Office of Specialized Services to ensure legality of the document.  

Many people can be involved in the creation of a BIP.  The general education teacher, parent, case manager, clinicians, dean, etc ... can all be involved.  Any person that teachers/works with the student must follow the BIP accordingly to ensure that it is as effective as possible.  
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONd Discipline  describe what and how discipline will be managed with special education students: Our School Code of Conduct Aligns with IDEA which specifies how special education students can be disciplined within the public school setting.

We are able to remove a student to an alternative setting  (or suspension) for not more than 10 consecutive school days.  Schools can give additional 10 day removals if it is a separate area of misconduct and it does not constitute a change of placement.  

At the 11th total day, the student gets additional rights.  Once the 11th day of suspension has been given, the student is given the right to an MDR (when subjected to discipline that is a change in placement) and/or the right to receive an FBA/BIP to address the behavior so it does not occur again.  

In addition, a change of placement is a removal for more than 10 consecutive schools days or a series of removals that show a pattern.  The behavior can also show a substantial similarity to behavior in previous incidents resulting in removals.   

After 10 school days of removal, specific services must be in place during removal.  Services must be given to allow the student to participate in the general education classroom and make progress towards their IEP goals.  If the removal is NOT for more than 10 consecutive days, the school determines the extent to which services are needed.  If a change in placement is deemed necessary, the IEP team must meet and discuss this change and make necessary changes to IEP.  

We  must conduct an MDR for a student when applicable.  If a student is subjected to any discipline that constitutes a change in placement, an MDR must be conducted.  They  must be held within 10 days of the decision to change placement (i.e. date of suspension, expulsion, etc ...).  Parents and any other relevant team members must attend the MDR meeting.  At the meeting it must be decided if the student's conduct was caused by their disability or a lack of implementation of accommodations/modifications as stated on an IEP.  If either of these are true, the behavior is deemed a manifestation of his/her disability and the student can return to his/her educational placement.  At this point, the school must revise the BIP and/or implement the accommodations appropriately to ensure the student can be successful in their LRE setting.  
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONe Transition planning  describe the methods used for agencies involvement participation of agencies in IEPs and tracking postgraduation implementation: Passages writes high school transition plans for any 8th grade student with an IEP or any student that will be 14 and a half during the life of the IEP. Parents always have the right and are encouraged to involve outside agencies during the transition process. The student is also invited to the meeting.  The parent and student both fill out a transition questionnaire so that their preferences and interests can be taken into consideration when a transition plan is put into place.  If an outside agency will be providing transition services, they must be invited pending parent consent.  These outside agencies can help coordinate transition services, such as giving strategies to meet transition needs as well as any financial responsibilities for the provision of services.  

Although we do not track post-graduation implementation and data, we do track transition goals during a students 8th grade year or when they turn 14.5.  Each student has 2 transition goals on their IEP, one focused on education and one focused on employment.  Progress monitoring is completed and progress towards IEP benchmarks are recorded through this monitoring.  
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONf Transportation  describe provisions for this service: Transportation is a team decision which includes parent input. In order to be eligible for transportation a student must show they cannot safely transport themselves to and from school in comparison to their grade level general education peers.

If transportation is required per the IEP or 504 (as decided by the team), we are required to provide these services.  If not, these students should and will be treated in the same way as their non-disabled peers. 

If a student is unable to transport themselves to and from school in a safe manner and has proven to be a threat to himself/herself or others, transportation services can be recommended.  A parent has the right to request transportation services; however, it is ultimately a team decision to make.  
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONg Extended School Year  describe how extended school year services will be provided: At this point, Extended School Year services are provided by their home CPS school if data shows there will be a chance of academic regression over the summer.  If the student's progress in school will be jeopardized by an absence of education over the school year, extended school year must be considered.  Things such as the nature of the disability, areas of learning  crucial to self-sufficiency and independence, rate of regression, extent of disability, and the degree of impairment should be considered.  We must ensure that extended school year is made available to all student, regardless of what their disability is.  

Extended school year is decided on an individual basis.  If data shows that their may be a considerable regression, ESY can be considered.  ESY services include services that are on a student's IEP.  The type, amount and/or duration of these services cannot be limited by the IEP team.  Extended school year services cannot be any cost to the parent and must meet state standards.  These services are provided beyond the normal school year of our school calendar. 
	NAME AND TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESg Extended School Year  describe how extended school year services will be provided: Nicole Feinberg and Lindsey Weisenfeld
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONa ISATPSAEIAA Determination  indicate how ISATPSAEIAA testing is determined by the IEP team: If the Team decides a student is unable to take the ISAT with modifications and accommodations per their IEP then an IAA determination is made for that individual student.   IDEA requires that all students participate in state tests if deemed appropriate by the team.  If this student needs accommodations based on their 504/IEP, these accommodations must legally be provided during these tests.  

In regards to the IAA, students with the most significant cognitive disabilities, with intellectual functioning well below average, (typically an IQ of below 55 - this helps differentiate between cognitive disabilities and the MOST significant cognitive disabilities) and with impairments or deficits in adaptive functioning are able to take the IAA.  If all of the YES criteria is checked (as the team decides) a student can be eligible to take the IAA. In addition, if a student's instruction is significantly narrowed in scope and complexity due to their cognitive disability, they can be eligible to take the IAA.  Lastly, when compared to other students with disabilities, if the student requires more frequent and intensive instruction to apply skills across all settings, they can also be eligible to take the IAA. 

The team must meet and review the classroom instruction of students with the MOST significant cognitive disabilities to see if it is linked to grade level content area information.  

Students who have academic, language, social/emotional, physical or sensory disabilities without co-occuring intellectual functioning well below average are NOT eligible to take the IAA.

Specific criteria to check is:
-Student has intellectual functioning well below average WITH impairments or deficits in adaptive functioning
-Due to the student's cognitive disability, the student's instruction is linked to grade level content, but is narrowed in scope and reduce in complexity.
-When compared to other students with disabilities, the student requires more frequent and intensive instruction presented in incremental steps in order to apply and transfer skills across settings.  

The decision CANNOT be based solely on the following:
-Student's achievement is significantly below that of age-level peers, even when compared to student's with disabilities
-The student has an IEP   
-The student has a a certain eligibility label or receives services
-The student has excessive or extensive absences
-The student has social, cultural or economic differences
-The student may not perform well on the regular assessment, which may affect AYP of students' school/district.
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONb ISATPSAE accommodations  indicate how ISATPSAE accommoda tions will be made for students with disabilities whose IEPs require accommodations: Accommodations and modifications are based on the individual student's IEP and are executed as such during the testing period.

All students are required by IDEA to participate in state testing with accommodations and modifications as stated on their IEPs (unless the IAA is required as discussed previously).  The IEP team decides what accommodations are necessary to help students have the most success with statewide tests.  We always provide students with a quiet environment so as to have the least amount of distractions.  Beyond that, accommodations are decided on an as needed basis for each student and always implemented per their IEPs.  The only people allowed to implement these accommodations are special education certified teachers.  Other certified teachers can help, but there must be a special education certified teacher present in the room.  If necessary, students are given the test individually and the entire test is read to them (per their IEP, reading not included) so that they can be the most successful.  Other accommodations are stop the clock breaks, providing a snack, allowing a scribe to write their responses, allowing a teacher to fill in their bubbles, etc ... These must all be stated on the IEP.  If these are not on the IEP, then accommodations cannot be given.  
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONc Student Achievement  Cite data that demonstrates increased student academic achievement for students with disabilities If the charter school cannot demonstrate increased student academic achievement for students with disabilities the charter school should describe any specific strategies it will utilize to address low student achievement among this student population: All students with IEP goals have met their NWEA Map benchmark goals yearly. In addition all students are given the KTEA (Kaufman Test Educational Achievement) test twice a year to track student growth. During the year if a student is not meeting his/her IEP benchmarks the team will reconvene and assess whether modifications needs to made in the existing IEP. 

Passages was on the Illinois Honor Roll for the 2012-2013 school year.  We are a Level 1 rated Chicago Public School.  In addition, we were ranked the 14th highest Charter School in Illinois.  In the 2012-2013 school year Passages met our AYP.  Our percentage of students that met and exceeded tests for the past three school years have increased and are as follows:

2010 - 63%
2011 - 71%
2012 - 82%

In order to insure student achievement continues to grow, we always support inclusive practices.  In addition, our special education teachers have access to the same curriculum and materials as the general education teachers.  Special education teachers have weekly opportunities to attend grade level meetings to discuss lesson plans, accommodations, etc ... Special education teachers also have access to the same testing material and instruction is always data driven.  Progress monitoring is completed to assess skill attainment and goals are changed as needed to help students make progress towards their goals.  
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONProvide method of access to records access controls in place and guidelines for appropriateness of special education documents in temporary files: The only person that has immediate access to IEP student files is our Case Manager. These files are locked at all  times and can only be accessed in her presence. 

Student records are protected under IDEA, FERPA, and the ISSRA.  The MHDDCA and HIPAA may apply.  

FERPA protects the privacy of student records.  FERPA gives the parents certain rights with respect to their child's educational records.  Parents and students (18) have the right to inspect and review records at the school.  We are not required to make copies unless a parent is unable for some reason to come to the school and look at the records.  We can charge a fee for copies.  Parents can request information be changed if they feel it is incorrect or have a hearing if the school refuses to do so.  We must have written permission from the parent to release any educational information (there are some cases where this is not true).  

The HIPAA act protects the privacy of individually identifiable health information.  

School personnel with a current and relevant interest may access the records.  IEP team members/implementers may review applicable portions of the IEP.  All other individuals may not have access.  In addition, those school personnel with access may only access those applicable portions of the records.  

Information included in the student folder can include: Yearly IEPs, eligibility determination, clinician reports, work samples, progress monitoring, communication with parents, conference recommendations, etc ... 

Educational records contain information directly related to a student and are maintained by an educational agency or institution or by a person acting for such an agency or institution.  

Student temporary record means all information contained in the school student record, but not contained in the student permanent record.  This can include family background information, intelligence test scores, aptitude test scores, psychological and personality test scores, teacher evaluations, and other information of relevance to the education of the student.  

Student permanent record means minimum personal information necessary to a school in the education of the student and contained in a school student record.  This can include name, birth date, address, grades and grade level, parents' names and addresses, attendance records, etc ...

School student record means any writing or other recorded information concerning a student and which a student can be individually identified, maintained by a school.  
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONDescribe how the charter school will perform background checks as well as credential verification of its prospective special education personnel: All school employees are required to undergo backgrounds checks through Chicago Public Schools. In addition credentials are verified through ISBE's ECS educator credential system. 

The following people must submit to a fingerprint based CHRI check: certified and noncertified applicants for employment; substitutes, part-time teachers and part-time educational support personnel; employees of firms contracting with a school district; bus drivers (if employed by the district); certified and noncertified applicants for employment with an ISBE recognized nonpublic school; student teachers assigned to an ISBE recognized school.  Volunteers and parent chaperones are not required to the CHRI fingerprints; however, a school district can require a parent/volunteer to submit a background check under UCIA or Adam Walsh Act.  

The Public Act 94-875 permits a school board to rely on and share the CHRI certificate issued by any superintendent for substitutes, part time teachers and educational support staff with any school district in the state of Illinois.  We can also request a copy of the certificate from a regional superintendent or another school board that has completed the CHRI check.  We have the right to do our own check if we want.  

We may use funds from ADA School Safety and Educational Improvement Block Grants to pay for CHRI checks.  Operational funds can also be used.  Certified and non-certified applicants for employment should not be charged any part of the fee; however, substitutes and student teachers must pay for their CHRI checks.  

We are required to perform fingerprint based criminal history records (CHRI check) on certain personnel.  This check consists of fingerprint based CHRI checks through ISP and FBI, a check of the Illinois Sex Offender Registry and a check of the Murderer and Violent Offender Against Youth Registry.  People hired before August 14, 2004 are not required to have this check.  This check must be initiated prior to employment, but we can permit the individual to be hired and begin employment pending the outcome of the check.  We can give the employee a copy of the ISP and FBI reports, but cannot be charged any portion of the fee.  

Other background checks include the UCIA, 
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	CHARTER SCHOOL PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONDescribe how the charter school will determine class size to remain in compliance with federal and state requirements: All classrooms cannot have more than 30% of students with IEP's which is required by state and federal laws.

No general education classroom should have more than 30% students with disabilities, excluding students that have speech only IEPs.  General education curriculum must also be taught and the class cannot be deemed a "remedial" class.  

Determining number of students with disabilities in a separate special education classroom is based on the ARS (amount of required services) and not the student's LRE.  
-Less than 20% of the day receiving SPED services: The classroom can have no more than 15 students with disabilities per class period.  Two additional students, for a total of 17 can be added if a paraprofessional is present.  
-21-60% of the day receiving SPED services: No more than 10 students with disabilities per class period.  5 additional students can be added if a paraprofessional is present.
-60% or more of the day receiving SPED services: No more than 8 students per class period.  5 additional students can be added if a paraprofessional is present.  
-Students ages 3-5 can have no more than 5 students per class period..5 additional students can be added if a paraprofessional is present.  

Age, nature and severity of students' disabilities and needs for individualized instruction should be considered when grouping kids.  We currently have 3 special education teachers that are divided by grade level.  Within those grade levels they typically group kids by level and instruction is based on their needs.  There is never an age range that is bigger than 4 years in our special education classrooms.  Most times our age range does not exceed 2 years, as we feel that is when kids can learn best.  
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