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ILLINOIS STATE BOARD OF EDUCATION
Special Education & Support Services

100 North First Street, E-228
Springfield, Illinois 62777-0001

CHARTER SCHOOL INITIAL APPLICATION FOR 
SPECIAL EDUCATION SERVICES

ISBE 23 ILLINOIS ADMINISTRATIVE CODE 226.10 SUBTITLE A SUBCHAPTER f SUBPART A: GENERAL 
Section 226.10 Purpose 
This Part establishes the requirements for the treatment of children and the provision of special education and related services pursuant to the Individuals with Disabilities Education 
Improvement Act (also referred to as “IDEA”) (20 USC 1400 et seq.), its implementing regulations (34 CFR 300, as amended by 71 Fed. Reg. 46540 (August 14, 2006, no later 
amendments or editions included)), and Article 14 of the School Code [105 ILCS 5/Art.14]. This Part also distinguishes between requirements derived from federal authority and those 
imposed additionally pursuant to Article 14 of the School Code or the authority of the State Board of Education. The requirements of IDEA, its implementing regulations, and this Part 
shall apply in every instance when a child is or may be eligible for special education and related services. (Source: Amended at 31 Ill. Reg. 9915, effective June 28, 2007). 

Pursuant to the authority of the Illinois State Board of Education under 105 ILCS 5/27A-7(a)(15), the proposal must outline a plan for the provision of special education services.
CHARTER SCHOOL NAME DISTRICT NAME AND NUMBER

ADDRESS (Street, City, State, Zip Code) TELEPHONE (Include Area Code) FAX (Include Area Code)

DATE OF APPLICATION SUBMISSION

GRADES TO BE SERVED TOTAL NUMBER OF STUDENTS TO BE SERVED

CONTACT NAME CONTACT TELEPHONE (Include Area Code) CONTACT E-MAIL 

ISBE USE ONLY:

Review # ____________    Date _______________________

Instructions for required corrections AND clarification:

ISBE 34-50A (10/12)
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I. APPLICATION PROCESS
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Explain what activities are implemented 
to ensure that parents understand that all 
children, including children with disabilities, 
are eligible to participate in the lottery and 
that the school will provide a continuum of 
services to address the student’s special 
education needs. 
(34 CFR 300.209(a))
(105 ILCS 5/27A – 4(a))
(23 IAC 226.60)

        Approved

        See below

ISBE 34-50A (10/12)
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II. CHILD FIND
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Explain how Child Find activities are 
implemented to identify any students 
who may be eligible for special education 
services and how these activities are 
coordinated between the charter school 
and the district.  Also, include a reference to 
ensuring timeliness of identification by the 
student’s third birthday.
(34 CFR 300.111(a)(1)(i-ii))
(23 IAC 226.100(a)(1-3))

        Approved

        See below

ISBE 34-50A (10/12)
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III. EVALUATION AND DETERMINATION OF ELIGIBILITY
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

a) Referral system – describe steps for 
Initial evaluation and Reevaluation; 
(34 CFR 300.301)
(34 CFR 300.303)
(34 CFR 300.304)
(34 CFR 300.306)
(23 IAC 226.110)

        Approved

        See below

ISBE 34-50A (10/12)
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III. EVALUATION AND DETERMINATION OF ELIGIBILITY
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

b)  Evaluation – describe how the areas         
     for evaluation are determined;
     (34 CFR 300.304(c)(4))
     (34 CFR 300.307)
     (34 CFR 300.309)
     (23 IAC 226.110(c)(3)(B))

        Approved

        See below

ISBE 34-50A (10/12)
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III. EVALUATION AND DETERMINATION OF ELIGIBILITY
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

c)    Timelines – describe how timelines are 
       or will be met for:

c.1 initial evaluation;
c.2 yearly review or             
c.3 development of IEPs;  
c.4 tri-annual reevaluations;
c.5 sending required Notice and 
Consent forms to parents; and 
c.6 progress reported on IEP annual 
goals.
(34 CFR 300.301(c)(1)(i-ii))
(34 CFR 300.303) 
(34 CFR 300.304(a))
(34 CFR 300.320(a)(3)) 
(34 CFR 300.321(b)(1))
(34 CFR 300.322(a))
(34 CFR 300.324(b)(1)(i)) 
(34 CFR 300.503)
(23 IAC 226.110(d))
(23 IAC 226.110(j))
(23 IAC 226.120)
(23 IAC 226.180(d)) 
(23 IAC 226.220(a)) 
(23 IAC 226.520)
(23 IAC 226.530)

        Approved

        See below

ISBE 34-50A (10/12)



Page 7 of 20

IV. PARENTAL INVOLVEMENT
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Describe the provisions for parent   involvement 
in the Special Education process, indicating 
what efforts are made for parental education, 
notification and participation.
(34 CFR 300.34(c)(8))
(34 CFR 300.322(b-f))
(23 IAC 226.530)

        Approved

        See below

ISBE 34-50A (10/12)
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V.  LEAST RESTRICTIVE ENVIRONMENT
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Indicate how the full range of Special 
Education environment and related services  
in the Least Restrictive Environment will be 
determined. 
(34 CFR 300.114(a)(2)(ii))
(34 CFR 300.116(b))
(34 CFR 300.116(d))
(34 CFR 300.324(a)(1)(i-iii))
(34 CFR 300.503(b)(6))

        Approved

        See below

ISBE 34-50A (10/12)
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VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

a)   Services – describe how all services
      and resources required by a student’s 
      IEP will be provided, including but not 
      limited to accommodations, LRE setting, 
      and related services;

       Provide assurances that in compliance 
with state and federal law, (i) the 
charter school will not discriminate 
based upon a child’s need for special 
education services; and (ii) any 
decision made that a child will not 
be educated at the Charter School 
because of the need for special 
education and related services will 
only be made after the IEP team’s 
consideration of the educational 
environment options (taking into 
consideration all available educational 
resources such as accommodations 
AND related services) and the IEP 
team’s determination that the Charter 
School’s educational program and 
services do not meet the child’s 
individual needs.
(34 CFR 300.116(a)(1))
(34 CFR 300.116(b)(1))
(34 CFR 300.320(a)(1)(i))
(34 CFR 300.320(a)(4))
(34 CFR 300.320(a)(7))
(34 CFR 300.321(a)) 
(34 CFR 300.322(c-d))
(34 CFR 300.324(a)(1)(ii))
(34 CFR 300.324(a)(2))
(23 IAC 226.210)
(23 IAC 226.220(c))

        Approved

        See below

ISBE 34-50A (10/12)
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VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

b)   Functional Assessments of Behavior 
–  describe this provision;

(34 CFR 300.324(a)(2)(i))
(34 CFR 300.530(d-f))
(23 IAC 226.75)

        Approved

        See below

ISBE 34-50A (10/12)
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VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

c)    Behavior Intervention Plans – 
       describe how these will be 

implemented;
(34 CFR 300.530(d-f))
(23 IAC 226.750(a))

        Approved

        See below

ISBE 34-50A (10/12)
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d)	 Discipline – describe what and how 
discipline will be managed with special 
education students; 
(34 CFR 300.530(b-e))
(34 CFR 300.532(b-e))

        Approved

        See below

ISBE 34-50A (10/12)

VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY
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e)	 Transition planning – describe 
the methods used for agencies’ 
involvement, participation of agencies 
in IEPs, and tracking post-graduation 
implementation;
(34 CFR 300.320(b))
(34 CFR 300.321(b))
(34 CFR 300.43)
(34 CFR 300.600(d)(2))
(34 CFR 300.601(a-b)) 
(23 IAC 226.230(c))

        Approved

        See below

ISBE 34-50A (10/12)

VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY
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f)	 Transportation – describe provisions 
for this service;
(34 CFR 300.34(c)(16)) 
(34 CFR 300.107(b))
(23 IAC 226.750(b))

        Approved

        See below

ISBE 34-50A (10/12)

VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY
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g)	 Extended School Year – describe how 
extended school year services will be 
provided.
(34 CFR 300.106(a-b))
(34 CFR 300.320(a)(5)) 
(34 CFR 300.320(a)(4)(ii)) 
 

        Approved

        See below

ISBE 34-50A (10/12)

VI.  INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY
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VII.  PARTICIPATION IN ASSESSMENTS
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

a)    ISAT/PSAE/IAA Determination – 
indicate how ISAT/PSAE/IAA testing is 
determined by the IEP team;

       (34 CFR 300.320(a)(6))
       (23 IAC 226.230(a)(2))

        Approved

        See below

ISBE 34-50A (10/12)
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VII.  PARTICIPATION IN ASSESSMENTS
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

b)	 ISAT/PSAE accommodations  – 
       indicate how ISAT/PSAE 

accommodations will be made for 
students with disabilities whose IEPs 
require accommodations;

       (34 CFR 300.320(a)(6))

        Approved

        See below

ISBE 34-50A (10/12)
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VIII. CONFIDENTIALITY OF RECORDS  
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Provide method of access to records,  
access controls in place, and guidelines  
for appropriateness of special education  
documents in temporary files.
(FERPA) (20 USC 1232g)
(23 IAC 226.740)

        Approved

        See below

ISBE 34-50A (10/12)
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IX. SPECIAL EDUCATION PERSONNEL
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Describe how the charter school will  perform 
background checks as well  as credential 
verification of its prospective  special education 
personnel. 
(105 ILCS 5/10-21.9) 
(34 CFR 300.18)

        Approved

        See below

ISBE 34-50A (10/12)
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X. SPECIAL EDUCATION PERSONNEL
CHARTER SCHOOL NAME

ISBE REQUIREMENTS

PROPOSED
STEPS FOR IMPLEMENTATION
OF SERVICES ACCORDING TO

REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT WHO
WILL WORK IN PARTNERSHIP TO ENSURE

IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Describe how the charter school will  
determine class size to remain in  compliance 
with federal and state requirements. 
(23 IAC 226.730(a-c))

        Approved

        See below

ISBE 34-50A (10/12)


	DISTRICT NAME AND NUMBER: Chicago Public Schools District 299
	ADDRESS Street City State Zip Code: 3473 S. Martin Luther King Drive
Suite 118
Chicago IL, 60616
	TELEPHONE Include Area Code: 
	FAX Include Area Code: 
	DATE OF APPLICATION SUBMISSION: April 8,2013
	GRADES TO BE SERVED: 10-12
	TOTAL NUMBER OF STUDENTS TO BE SERVED: 66
	CONTACT NAME: Ronald Giles
	CONTACT TELEPHONE Include Area Code: 312-572-9751
	CONTACT EMAIL: r.giles@cfaschools.org
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONExplain what activities are implemented to ensure that parents understand that all children including children with disabilities are eligible to participate in the lottery and that the school will provide a continuum of services to address the students special education needs 34 CFR 300209a 105 ILCS 527A  4a 23 IAC 22660: CFA understands that many students have been pushed or counseled out of school and/or special education.  In all CFA recruitment documents, on the CFA website, in the CFA policy and procedures manuals and in direct conversations with parents, CFA strives to make parents understand that CFA welcomes all students with disabilities and IEPS.  CFA serves students with multiple barriers:  dropouts; truants; teen parents; victims of violence; gang involvement; high poverty; homelessness; and, health and mental disabilities.    CFA students have high turnover and mobility rates.  This requires that CFA have the necessary teacher and clinician allocations available from the Chicago Public Schools so as to meet the needs of CFA high enrollment periods. 

CFA conducts the following activities to ensure that parents understand that all children are eligible to participate in the CFA lottery by:

1.  Advising the public of the rights of eligible students via advertisement on the CFA Web-Site and the Online Lottery Application.

2.  Distributing information regarding the Lottery Process to church groups, community-based organizations and local libraries.

3.   Publishing in the Enrollment Section of the  Policy and Procedure Manual an “All Students with Disabilities (SWDS) Entry” which states that all SWDS are eligible to participate in the CFA Lottery. Students and/or parents who are able to complete the lottery application on their own can do so, but CFA provides support in completing the lottery to anyone who does not have the resources or availability to do. CFA staff will schedule appointments during the lottery application period with these individuals at CFA and complete the lottery application with them explaining all aspects of the process.  

4.  Stating in the CFA Policy and Procedure Manual that CFA ensures a Continuum of Services to meet the educational and related service needs of SWDS which may include, but is not limited to any of the following:

a.  General Education  Program with No Supplementary Aids or Services    
                                                                                              
b.  General Education Program with Supplementary Aids or Services

c.  Resource Support Outside a General Education Classroom Less than 40% of the Day

d.  Self-Contained Outside a General Education Classroom More than 40% of the Day

e. Separate Day School – CFA will recommend to CPS any students who require Separate Day School Placement

f. Residential - CFA will recommend to CPS any students who Residential Placement

g. Home-Hospital - The IEP Team will refer the student to the CPS/OSES SSA for further review and approval.  If approved, CFA will provide the teacher to serve the student.

CFA operates at all times in accordance with the Charter School Law and all other applicable Federal and State Laws.  CFA does not discriminate against students on the basis of disability, race, creed, color, gender, national origin, religion, ancestry, marital status, academic performance or the need for special education services. (34 CFR 300.39); (34 CFR 300.115); (IAC SECTION 226.300)
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESExplain what activities are implemented to ensure that parents understand that all children including children with disabilities are eligible to participate in the lottery and that the school will provide a continuum of services to address the students special education needs 34 CFR 300209a 105 ILCS 527A  4a 23 IAC 22660: Director of Operation and Finance

Registrar

Site Director
	Approved See below: 
	Approved: Off
	See below: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONExplain how Child Find activities are implemented to identify any students who may be eligible for special education services and how these activities are coordinated between the charter school and the district  Also include a reference to ensuring timeliness of identification by the students third birthday 34 CFR 300111a1iii 23 IAC 226100a13: PLEASE NOTE: STUDENTS WHO ATTEND CFA ARE AGES 16-21. 

CFA conducts the activities listed below for creating public awareness of special education programs: advising the public of the rights of eligible students;  advising  parents and adult-age students of their rights;  and,  alerting community residents of the need to identify, locate and evaluate students who are suspected of having a disability.

For the purpose of sharing information about CFA's Child Find efforts, we have broken down our into seven elements which are individually defined below:

1.  Definition of Target Population
A description of the population served by CFA is included in all public advertisements (parent handbooks, student handbooks, newsletters, website)  

2.  Public Awareness 
CFA creates educational resources to post on our website that informs the public about the special education services provided to students suspected of having a disability.   

3.  Referral/Intake 
CFA will publish on its website  a one-page graphic display of the CFA Special Education Process Map which describes the process of “Identification” to “Initiation of Services.”

Referrals may result from Child-Find efforts or the continued failure to meet the needs of the student in the General Education Program.  Any concerned person, including but not limited to school personnel, the parents of the student, and others in the school may make a referral.

Taking into account Special Education Laws, post 
lottery, each campus will provide each new CFA student with an enrollment packet.  Included in that enrollment packet will be a Special Education Survey. 

Each campus Case Manager will request records for those students who identify as having previous Special Education services outside of Chicago using the CFA's authorization for Release of Information form or using CPS's electronic IMPACT Data System for former CFA Students.

Documentation of dates and follow-up will be monitored by the campus case manager so as to have a timely documentation system that responds to student needs, gathers data and provides services to the best of CFA's ability. Parents and students will be enlisted to gather materials and interviewed about past services in the absence of an IEP.

CFA will work diligently to get timely documentation so as to respond to student needs and provide services to the best of CFA's ability. 


	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESExplain how Child Find activities are implemented to identify any students who may be eligible for special education services and how these activities are coordinated between the charter school and the district  Also include a reference to ensuring timeliness of identification by the students third birthday 34 CFR 300111a1iii 23 IAC 226100a13: 
CFA - Director of Education
             Site Director
             
              

 CPS - Specialized Support Administrator (SSA)


	Approved See below_2: 
	Approved_2: Off
	See below_2: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONa Referral system  describe steps for Initial evaluation and Reevaluation 34 CFR 300301 34 CFR 300303 34 CFR 300304 34 CFR 300306 23 IAC 226110: Referral System Steps

Each CFA Campus conducts screenings to determine which students are in need of evaluation. CFA informs the public of the process for conducting group screenings through school handbooks, newsletters, Child Find activities, letters, or similar methods. Screening may also occur when a particular child is referred for evaluation for special education in order for CFA to determine if evaluation is necessary. CFA employs the following a screening tool..

• The STAR Reading and Math Universal Screener  to identify students potentially in need of special education and related services

• CFA shares screening results with adult-age students, parents/guardians. 

• The Response to Intervention Team (RtI)  to assist students who are experiencing unique problems that are interfering with educational  and behavioral success 

Referral:  Initial Evaluation:

At Initial Referral for Evaluation at all  CFA Campuses may be as a result of …

• Child Find Activities
• RtI Analysis
• A referral made either by the campus (through a teacher or other school personnel involved in the student’s education) or by a parent or guardian.
• The “date of referral” is the date of written parental consent for an evaluation.

Request for Initial Evaluation-Initial Eligibility

• Within 14 school days after receiving a request for an evaluation, the CFA IEP Team made up of the Campus Case Manager, the Site Director, General Ed and Special Education Staff meets with the parent or adult-age student, educational surrogate, etc., to determine whether an evaluation should take place

• If  IEP Team determines not to conduct an evaluation, written notice of the same is provided parent or adult-age student, educational surrogate, etc.

Initial Evaluation: IEP/Eligibility Team and Securing Parental Consent

• The IEP Team follows the eligibility process for creating, reviewing, revising and documenting all IEP activities. 

• The student will be assessed in all areas, domains of suspected disability including academic performance, health, vision, hearing, social and emotional status, communication, motor abilities, general intelligence, functional performance and other areas as needed and  the notification to parent or adult-age student, educational surrogate, etc., will either describe the needed assessments or explain why none are needed.

Referral System Steps

Initial Evaluation: The Full and Individual Evaluation:

• The IEP Team gathers sufficient educational data to make an informed decision so that a suspected Student with a Disability (SWD) is ensured FAPE.
  
• CFA uses uniform nondiscriminatory criteria to ensure a racially and culturally nondiscriminatory full and individual evaluation process.

• The IEP Team ensures that the notification of the team’s conclusions is sent to the parent or adult-age student, educational surrogate, etc., within the 14-school-day timeline and requests the parent or adult-age student, educational surrogate’s, etc., consent to conduct the needed assessments.

• Upon completion of the assessments, but no later than 60 school days following the date of written consent from the parent or adult-age student, educational surrogate, etc., to perform the needed assessments, the determination of eligibility is made and the IEP meeting is completed.

Initial Evaluation:  The Full and Individual Evaluation:   Encouraging Parent Participation

• CFA makes every effort to ensure that one or both parents or legal guardians, adult-age student, educational surrogate, etc., of the student are present at all IEP meetings.  In the case of Homeless Students and Unaccompanied Youth, CFA will ensure that Homeless Student Rights are guaranteed and that an individual trained and appointed as an Educational Surrogate by ISBE is appointed to exer¬cise special education rights on behalf of children with disabilities who are wards of the Illinois Department of Children and Family Services (DCFS) or who are otherwise without access to parents. 

Initial Placement Consent Based On IEP:

• After the IEP process is completed, the IEP Team determines special education placement. 
• Required parent or legal guardians, adult-age student, educational surrogate, etc., consent is obtained prior to implementation of the IEP.

• The IEP for a 17 year old student includes documentation so that the student is informed of the rights under IDEA that will transfer to the student when he or she reaches the age of 18.

• Once the student reaches the age of majority, CFA continues to provide written notices to the student’s parent or legal guardians, adult-age student, educational surrogate.

• A copy of the IEP must be given to the parents or legal guardians, adult-age student, educational surrogate, etc., at the conclusion of the meeting.  

• If requested by the parent or legal guardians, adult-age student, educational surrogate, etc.,, the parent will also be given copies of any evaluation reports. 

Reevaluation:

• The IEP Team ensures SWDS receiving special education and related services receive a reevaluation as required by law.

• As part of any reevaluation, the CFA IEP Team and clinicians review…

- existing evaluation data on the student;
- evaluations and information provided by the parents or legal guardians, educational surrogate, etc.,; 
- information provided by the student
- current classroom-based data;
- local or State assessments; and,
- classroom observations by teachers and related-services providers


• Upon review of all, the IEP Team identifies…

- whether the student continues to have such a disability;

- the educational needs of the student;

- present levels of academic achievement;
 
- related developmental needs of the student;

- whether the student needs special education and/or related services;
 
- whether any additions or modifications to the special education and related services are needed so the student can meet the measurable annual goals set out in the IEP, and,

- whether the student can participate, as appropriate, in the general education curriculum. 

• The IEP Team will conduct its review without a meeting, but needed assessments and other evaluation measures must be available to produce determination data. 

• If the IEP Team determines that no additional data is needed to determine whether the student continues to be a student with a disability, the IEP will notify the parent, adult-age student or legal guardians, educational surrogate, etc.,  of that determination and the reasons for the determination.

•  The parent, adult-age student or legal guardians, educational surrogate, etc., have the right to request an assessment to determine whether the student continues to be a student with a disability, and to determine the student’s educational needs. 

• The IEP Team is not required to conduct the assessment unless requested to do so by the parent, adult-age student or legal guardians, educational surrogate, etc., 

• The IEP Team must evaluate a student with a disability before determining that the student is no longer a student with a disability. 

• For a student whose eligibility terminates under these circumstances, the  IEP  Team will provide the parent, adult-age student or legal guardians, educational surrogate, etc., with a summary of the his/her academic achievement and functional performance including recommendations on how to assist the student in meeting the student’s post-secondary goals. 

Determination of Reevaluation Eligibility:

• After reevaluation assessments and other evaluation measures are done, the IEP Team and the parent, adult-age student or legal guardians, educational surrogate, etc., determine whether the student is a student with a disability and the student’s educational needs.

• The IEP Team provides a copy of the evaluation report and the documentation of determination of eligibility at to the parent, adult-age student or legal guardians, educational surrogate, etc.,

• CFA follows the Rule for Eligibility, that is, any student who did not receive appropriate instruction in reading, math, or limited English proficiency does not meet the eligibility criteria.

• If a student is eligible and needs special education and/or related services, an IEP must be developed for the student. 

Additional  Reevaluation Procedures for Identifying  Students with Severe Learning Disabilities (SLD) Students:

• The IEP Team along with the parent, adult-age student or legal guardians, educational surrogate, etc., can no longer use the discrepancy between intellectual ability and achievement to determine eligibility.

• The RtI Process based on the student’s response to tiered scientific, research-based interventions over time must be used to determine whether a student has a specific learning disability. 
 
• A student is SLD eligible, if the IEP Team finds…

-  inadequate achievement for the student’s age  
-  that the student does not meet State-approved grade-level standards when provided age-appropriate instruction on State-approved grade-level standards  in one or more of the following areas:

- oral expression; 
- listening comprehension;
- written expression; 
- basic reading skill; 
- reading fluency skills; 
- reading comprehension;
- mathematics calculation; 
- mathematics problem solving;

• RtI Progressive Tiered Instruction lack of progress in one or more of the above areas.

• Parent, adult-age student or legal guardians, educational surrogate, etc., consent  is obtained before re-evaluating

• Once consent is received, a learning environment observation must be done.

• CFA Case Managers facilitate the design of the evaluation with IEP Team after a review of student data from a variety of formal and informal sources.  
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONb  Evaluation  describe how the areas for evaluation are determined 34 CFR 300304c4 34 CFR 300307 34 CFR 300309 23 IAC 226110c3B: PLANNING THE EVALUATION

The Campus Case Manager contacts the members of the IEP Team and convenes a meeting of the IEP Team following the relevant steps below to plan the full and individual evaluation (FIE) using the Consent for Evaluation Assessment Planning Form to document these steps. 

Step One: 

Determine which of the eight domains are relevant to the student’s suspected disability.

The evaluation covers only the domains that are relevant to the individual student. The guidelines below help to determine the relevancy of each of the eight domains:

• Health – Knowledge of current or past medical difficulties that may affect educational performance

• Vision – Screening and follow-up of visual problems that may interfere with testing or educational performance

• Hearing – Screening and follow-up of auditory problems that may interfere with testing or educational performance

• Academic Performance – Belief that suspected disability negatively impacts academic performance

• Social/Emotional Status – Known or suspected social or emotional factors that may negatively impact the student’s educational performance

• General Intelligence – Suspicion that student may have a cognitive disability

• Communication Status – Suspicion that communicative abilities (language, articulation, voice, fluency) adversely affect educational performance

• Motor Abilities – Suspicion that fine and gross motor coordination difficulties, functional mobility, or strength and endurance issues may impact educational performance

Step Two:  For each relevant domain, gather and review available relevant information. 

For each relevant domain, gather and review available relevant information. 

Information is gathered on a student through the RtI Process and other relevant information, such as:

• Information from a variety of formal and informal sources (e.g., information provided by the student’s parents or child welfare worker if student is a ward of the state or court, or if student resides in a group home or residential facility)

• Current classroom-based assessments and observations by the teachers and providers of related services

• Information provided by the student

• Information from specialized evaluations, such as those performed by independent   evaluators or available from the child’s physician

• For students from a home where a language other than English is spoken, student’s level of English language proficiency and the Bilingual Student Demographic Information.
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONc Timelines  describe how timelines are or will be met for c1 initial evaluation c2 yearly review or c3 development of IEPs c4 triannual reevaluations c5 sending required Notice and Consent forms to parents and c6 progress reported on IEP annual goals 34 CFR 300301c1iii 34 CRF 300303 34 CFR 300304a 34 CFR 300320a3 34 CFR 300321b1 34 CFR 300322a 34 CFR 300324b1i 34 CFR 300503 23 IAC 226110d 23 IAC 226110j 23 IAC 226120 23 IAC 226180d 23 IAC 226220a 23 IAC 226520 23 IAC 226530: CFA timelines are described below:

c.1:  Initial Evaluation: 

-  Within 14 School Days after receiving a request for an evaluation, the CFA IEP Team determines whether an evaluation is warranted.

-  Notification of the IEP Team's conclusions is sent to the parent, adult-age student or legal guardians, educational surrogate, etc.,  within the 14 School Day Period and if the decision is to move forward request the parent, adult-age student or legal guardians, educational surrogate, etc.,  consent to conduct the needed assessments.

-  Upon completion of the assessments and no later than 60 school days following the date of written consent from the parent, adult-age student or legal guardians, educational surrogate, etc., to perform the needed assessments, the determination of eligibility is made and the IEP Meeting completed.

c.2:  Yearly Review

-  The CFA IEP Team reviews the student’s IEP quarterly progress monitoring, to determine whether the annual goals for the student are being achieved; and revises the IEP, as appropriate, to address any lack of expected progress toward the annual goals.

c.3:  Development of IEPS

- The case manager is responsible for facilitating communication with the parent, adult-age student or legal guardians, educational surrogate, etc., to guide the process of ensuring the mandatory Annual Review IEP conference.

- Case Managers take steps to ensure that the parent, adult-age student or legal guardians, educational surrogate, etc., have the opportunity to participate in meetings.
 
These steps include:

• Scheduling the meeting at a mutually agreed upon time and place

• At least 10 days prior to the meeting, notify parents (in their native language if other than English) and other persons, who will be attending, using the ISBE mandated notice form.

• The parent, adult-age student or legal guardians, educational surrogate, etc., may agree, in writing, to waive the right to the 10-day notice.The notice must include: the purpose, time and location of the meeting; names of the persons expected to attend; a copy of the “Explanation of Procedural Safeguards Available to Parents of Children with Disabilities.”

• The case manager assures that parent, adult-age student or legal guardians, educational surrogate, etc., are notified in writing of the mutually agreed  upon time and place for the IEP conference. 

c.4:  Tri-Annual Reevaluations

-  A reevaluation occurs at least once every 3 years.
 
-  If needed, the triennial evaluation must be completed within three years from the original eligibility date.

-  A few months before the triennial due date, the IEP Team invites parent, adult-age student or legal guardians, educational surrogate, etc.,  to attend a meeting to review previous evaluations, current academic data, and the present IEP. 

-  If the data supports that the student continues to meet the eligibility criteria, or if there have been no significant changes, the team determines the student continues to be eligible for special education and related services and the IEP Team recommends a full evaluation.

-  Notification of the IEP Team's conclusions is sent to parent, adult-age student or legal guardians, educational surrogate, etc., within the 14 School Day Period and if the decision is to move forward, request parent, adult-age student or legal guardians, educational surrogate, etc.,  consent to conduct the needed assessments

-  Upon completion of the assessments, but no later than 60 school days following the date of written consent from parent, adult-age student or legal guardians, educational surrogate, etc.,  to perform the needed assessments, the determination of eligibility is made and the IEP Meeting completed.

-   Students with Specific Learning Disabilities go through the RtI process before  Reevaluation.

-    A parent, adult-age student or legal guardians, educational surrogate, etc.,   can ask the campus to evaluate the student at any time, regardless of where the student is at in the RtI process.
c.5:  Sending Required Notice and Consent Forms to Parent, Adult-Age Student Or Legal Guardians, Educational Surrogate, Etc.,  

- CFA provides mandatory written notice to parent, adult-age student or legal guardians, educational surrogate, etc., before the Team's proposal or refusal to initiate or change the student’s identification, evaluation, or educational placement within the time frames described above. Notice in the parent, adult-age student or legal guardians, educational surrogate’s, etc.,  native language must also be provided in advance of any scheduled IEP meetings.

c.6:  Progress Reported on IEP Annual Goals

-    Progress toward meeting annual goals is done quarterly through the use of quarterly reports concurrent with the issuance of report cares.
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONDescribe the provisions for parent involvement in the Special Education process indicating what efforts are made for parental education notification and participation 34 CFR 30034c8 34 CFR 300322bf 23 IAC 226530: CFA ensures that the IEP Team for each student with a disability includes parent, adult-age student or legal guardians, educational surrogate, etc.,  
(34 CFR 300.322) 

 In the case of Homeless Students, CFA has a  Homeless Coordinator to ensure that Homeless Student Rights and Unaccompanied Youth are guaranteed and that an individual trained and appointed as an Educational Surrogate through the ISBE Parents Educational Surrogate Page and Request Form is appointed and trained to exercise special education rights on behalf of children with disabilities who are wards of the Illinois Department of Children and Family Services (DCFS) or are otherwise without access to parents. 

The CFA IEP Team takes steps to ensure that parent, adult-age student or legal guardians, educational surrogate, etc., with a disability are present at each IEP Team meeting or are afforded the opportunity to participate (34 CFR 300.501) including the ability to participate in the identification, evaluation, and educational placement of the student; and the provision of FAPE to the student.

If neither parent, adult-age student or legal guardians, educational surrogate, etc.,   cannot participate in a meeting in which a decision is to be made relating to the educational placement of their student, the CFA IEP Team uses other methods to ensure their participation, including individual or conference telephone calls, or video-conferencing, where applicable.
 
If the CFA IEP Team is unable to obtain the parent, adult-age student or legal guardians, educational surrogate’s, etc., participation in an educational decision, then the CFA IEP Team keeps a record of its attempt to ensure their involvement. (Authority: 20 U.S.C. 1414(e), 1415(b)(1))
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONIndicate how the full range of Special Education environment and related services in the Least Restrictive Environment will be determined 34 CFR 300114a2ii 34 CFR 300116b 34 CFR 300116d 34 CFR 300324a1iiii 34 CFR 300503b6: Provision of Services in Least Restrictive Environment

 (34 CFR 300.114 (a),(a2i),(a2ii)); 
YCCS supports the right of students with disabilities to be educated with non-disabled students to the maximum extent possible.  A placement based solely on the category of disability is prohibited. (34 CFR 300.114 (a),(a2ii)); 

If the IEP team determines that the student's educational goals and objectives as specified in the IEP, cannot be achieved satisfactorily in the regular education environment, even with the use of supplementary aids and services, the IEP team will recommend a special education placement in a more restrictive environment where the goals and objectives can be satisfactorily achieved.

 (34 CFR 300.116 (a1)); (IAC SECTION 226.540)   As members of the CFA IEP Team, the parent, adult-age student or legal guardians, educational surrogates, etc.,  are  actively sought after to be involved in providing information about the student and in formulating placement decisions.  

Determining Educational Placement
 (34 CFR 300.114 THROUGH 34 CFR 300.116); (34 CFR 300.327); (34 CFR 300.501)       

In determining any educational placement of a student, the CFA IEP Team:

a. Carefully reviews the completed IEP of the student;

b. Identifies and documents pertinent information from a variety of sources including    aptitude and achievement tests, teacher recommendations, physical condition, social or cultural background, and adaptive behavior;

c. Understands that students have choice in selecting one of CFA's campus and  due to that choice, they may have to travel distances outside of their neighborhoods; and,

d. In selecting the LRE, CFA considers any potentially harmful effects of a suggested alternative placement on the student or on the quality of services that the student needs.

(IAC SECTION 226.240) The IEP Team recommends placement of the student in a general education classroom, unless the IEP Team determines that the curricula, instructional methodologies, staffing patterns or classroom organization approaches recommended in support of the instructional objectives contained in the IEP:

a. Are inappropriate in terms of the educational and learning needs of the student; and,  

b. Cannot be utilized in a setting where nondisabled students are present for the entire instructional day (exclusive of the provision of related services). 

(34 CFR 300.114 THROUGH 34 CFR 300.116); 

If the IEP team determines that placement of the student should be made outside of the general education environment, the IEP team will review the alternative placements set forth in Continuum of Alternative Placements in descending order and recommends the first alternative setting where the goals, objectives, benchmarks, accommodations, supportive services, aids and related services can be implemented.
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONa Services  describe how all services and resources required by a students IEP will be provided including but not limited to accommodations LRE setting and related services Provide assurances that in compliance with state and federal law i the charter school will not discriminate based upon a childs need for special education services and ii any decision made that a child will not be educated at the Charter School because of the need for special education and related services will only be made after the IEP teams consideration of the educational environment options taking into consideration all available educational resources such as accommodations AND related services and the IEP teams determination that the Charter Schools educational program and services do not meet the childs individual needs 34 CFR 300116a1 34 CFR 300116b1 34 CFR 300320a1i 34 CFR 300320a4 34 CFR 300320a7 34 CFR 300321a 34 CFR 300322cd 34 CFR 300324a1ii 34 CFR 300324a2 23 IAC 226210 23 IAC 226220c: SERVICES

• CFA supports the right of students with disabilities to be educated with nondisabled students to the maximum extent possible. 

• A placement based solely on the category of disability is prohibited. 

• If the IEP team determines that the student's educational goals and objectives as specified in the IEP, cannot be achieved satisfactorily in the regular education environment, even with the use of supplementary aids and services, the IEP Team will recommend a special education placement in the least restrictive environment where the goals and objectives can be satisfactorily achieved.

• IEP students will be allowed to participate with non-disabled students in non-academic and extracurricular activities (including meals, recess periods, athletics, clubs and recreational activities) to the maximum extent appropriate to meet the needs of the student.

• As members of the IEP Team, the parent, adult-age student or legal guardians, educational surrogates, etc., are actively involved in providing information about the student and in formulating placement decisions.  

Placement Options: 

• CFA take steps to ensure that students with disabilities have equal access to the variety of educational programs and services available to non-disabled students.  

• Steps taken by the IEP Team to ensure the availability of regular educational programs and services to students with disabilities may include but not be limited to:

1.  Modification of instructional methodologies, staffing, materials and equipment to permit the effective participation of students; and

2.  Individualization of the instructional program including staffing, co-teaching, curriculum modifications, classroom accommodations, modified grading, assistive technology and instructional materials to permit the effective participation of students with disabilities.

 Continuum of Alternative Placements 

(34 CFR 300.115); (34 CFR 300.116); (IAC SECTION 226.300) 

1.  General Education Program with No Supplementary Aids or Services 
                                                                                                 
2.  General Education Program with Supplementary Aids or Services - The student will receive his/her education in a general education program. However, in accordance with the student’s IEP, the general education instruction may be modified through: 

a. Supportive services or specialized instruction;   
                                                                                                  b. Consultation to and with special education personnel;    
                                                                                 c. Provision of special equipment, materials and accommodations;   
                                        
d. Modification in the instructional program or grades;
                                                                                     e.  Modification of curriculum content or methodology; and,
                                                                                    f. Other supplementary services like itinerant or resource with GenEd placement. 

3.     Resource Support (Outside a General Education Classroom Less Than 40% of the Day 

The student receives his or her education in a general education classroom augmented by one or more resources or related services for appropriate portion of the school day, including co-teaching.

4.    Self-Contained (Outside a General Education Classroom More Than 40% of the Day)

The student receives his or her education in a self-contained classroom for more than 40% of the day augmented by one or more resources or related services for appropriate portion of the school day, including co-teaching.

5.   Separate Day School

CFA will recommend to CPS any students who require a separate Day School Placement.

6.   Residential 

CFA will recommend to CPS any students who require a separate Residential Placement.

7.   Home Instruction - Hospital
     
If the student needs homebound or hospital instruction, the IEP Team will refer the case to the CPS/OSES SSA for further review and approval.  If approved, CFA will provide the instructor.

Instructional Services:

CFA special education students receive special education instruction for the appropriate portion of the school day and in accordance with the student’s IEP.  This may include: 

1. Inclusion in those areas of the standard program deemed appropriate;  
                                                  
2.   Provision of related services, as needed;  
                                                                                             
3.   Placement alternatives tailored to the needs of individuals or groups of students;

4.   Placement alternatives that may be developed by adapting or modifying existing placements or by designing and developing new placement alternatives to meet the needs of individual students or groups of students.

5.  Placement Decisions will be made known to all those teachers/staff members who will have direct contact with students.  IEPS and accommodations and modification needs will be given to them, as well as, guidelines and support from the Special Education Case Manager/Special Education Teacher at each campus.

Placement Outside the General Education Class

• If the IEP team determines that placement of the student is made outside of the general education environment, the IEP team reviews the Continuum of Alternative Placements in descending order and recommends the first alternative setting where  the goals, objectives, benchmarks, accommodations, supportive services, aids and related services can be implemented.

• If the IEP Team recommends a placement outside of the regular education environment, the IEP Team recommends placement in chronologically age/grade appropriate classroom settings.

• The IEP Team will not recommend a placement of a student based solely upon the category of the student's disability or on the current configuration of the school district's service delivery system. 

Self-Contained Placement

• If the IEP team determines that a student should be placed in a self-contained classroom,  the IEP team then recommend placement where there are a sufficient number of students within an age span of six years at the secondary level who have similar instructional needs to form a viable classroom instructional unit.  

Reconsideration of Educational Placement

• The IEP will be reviewed and revised as often as appropriate, but at least annually.  Any time the IEP is revised, the IEP team will identify the appropriate placement where the IEP goals, objectives and benchmarks can be implemented. 

Recommendation for a More Restrictive Environment

• The IEP team may recommend a placement in a more restrictive setting than the current placement if a significant number of the goals, objectives and benchmarks identified in the current IEP were not successfully achieved and it is determined that the curricula, instructional methodologies, staffing patterns and classroom organization identified in the current IEP cannot be adequately implemented in the current placement or setting. 

• Upon the written request of the parent, adult-age student or legal guardians, educational surrogates, etc., an IEP meeting is conducted to reconsider the current educational placement of a student with disabilities.

Nonacademic and Extracurricular Services

• The placement decision made by the IEP team permits the student to participate, as appropriate, in nonacademic and extracurricular services and activities.  According to the needs of the student, as specified in the IEP,  CFA may provide services to allow the student access to participate.

• CFA may provide a nonacademic or extracurricular service to a student with disabilities in a different manner than it is provided to a non-disabled student, if a different or separate provision is necessary. 

• A student with a disability may be excluded from participation in extracurricular activities for misconduct provided the exclusion is consistent with CFA’s disciplinary code, is consistently applied to students without disabilities, and takes into consideration the special needs of the student.

Home Instruction - Home instruction

• If the student needs homebound or hospital instruction, the IEP Team will refer the case to the CPS/OSES SSA for further review and approval.  If approved, CFA will provide the instructor.

Danger to Self or Others

• In the event that CFA must remove a special education student from his/her current program because of behavior believed to be dangerous to the student or to others or due to a weapons or drug violation, the IEP team will identify, in cooperation with CPS, an interim alternative educational setting (IAES) that will afford the student an opportunity to progress in the general education curriculum and where the IEP can continue to be implemented.  

In accordance with IDEA, CPS should provide the level of resources for students in correspondence with students’ IEP, the snapshot  and specific to all related issues such as compliance, 

Case Management, Clinicians  and Related Services. Periodic reviews will take place on an ongoing level to adjust the resources needed and ensure that students are served in accordance with IDEA and their IEPS.   

	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESa Services  describe how all services and resources required by a students IEP will be provided including but not limited to accommodations LRE setting and related services Provide assurances that in compliance with state and federal law i the charter school will not discriminate based upon a childs need for special education services and ii any decision made that a child will not be educated at the Charter School because of the need for special education and related services will only be made after the IEP teams consideration of the educational environment options taking into consideration all available educational resources such as accommodations AND related services and the IEP teams determination that the Charter Schools educational program and services do not meet the childs individual needs 34 CFR 300116a1 34 CFR 300116b1 34 CFR 300320a1i 34 CFR 300320a4 34 CFR 300320a7 34 CFR 300321a 34 CFR 300322cd 34 CFR 300324a1ii 34 CFR 300324a2 23 IAC 226210 23 IAC 226220c:  Case Manager
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONb Functional Assessments of Behavior   describe this provision 34 CFR 300324a2i 34 CFR 300530df 23 IAC 22675:  CFA serves students ages 16-21 with multiple barriers:  dropouts; truants; teen parents; victims of violence; gang involvement; high poverty; homelessness; and, health and mental disabilities.    CFA students have high turnover and mobility rates. 

As a result,  CFA seeks to create a consistent set of expectations for student behavior for all campuses and all students and to outline the interventions and consequences for students who engage in inappropriate behavior so as to reinforce positive behavior and provide students with opportunities to develop appropriate behavioral skills.

Any student whose behavior is not managed by  routine interventions, students who have emotional disabilities, students who are suspended for 10 days or less, students who have had more than two restrictive interventions during a 30-day period and students who have behaviors that interfere with other students’ learning should have a FUNCTIONAL BEHAVIOR ANALYSIS (FBA)  developed. 
 
The FBA analyzes the student’s behavior in different settings, identifies what purpose the negative behavior serves and shows how that behavior impacts misconduct reports, discipline referrals and suspensions.  

The data documented through the FBA identifies antecedent behaviors, consequences after the behavior occurs, and data-driven evidence from which to develop a Behavior Plan that will helps the student  change behaviors.  

The Functional Behavior Analysis presents a picture of those behaviors that grossly interfere with learning and provide information of how frequent and when that behavior occurs, how intense or severe that behavior is and how long it lasts.   

If a CFA Student with a Disability does not have an FBA already in place, one will be completed when a student with a disability …

1.   Has been Suspended for more than 10 consecutive school days;     
                                                                                                    2.   Has a pattern of short-term suspensions totally more than 10 school days in a school year   
                                                                                                  3.   Needs to be removed for behavior likely to result in Injury to the student or other. 

CFA will convene an IEP Meeting to conduct a Manifestation Determination Review and determine a proposed change of placement associated with behavior substantially likely to result in injury.
  
B. The IEP Team will review the student’s FBA and the implementation of the student’s Behavioral Intervention Plan.
                                                                             
If a Functional Behavioral Assessment and Behavioral Intervention Plan are not in place, the IEP Team will conduct the Functional Assessment and develop the Behavioral Intervention Plan. 

If there is agreement between the  parent, adult-age student or legal guardians, educational surrogates, etc., and the school personnel regarding the changes made to the IEP including a change in placement, there will be no need to bring into play the discipline provisions of IDEA.  

The parent, adult-age student or legal guardians, educational surrogates, etc., may consent to waive the 10-day notice period, allowing CFA to immediately implement the changes made to the IEP. 

If such a waiver is not provided by the parent, adult-age student or legal guardians, educational surrogates, etc., CFA can remove the student from his or her current placement for up to 10 school days at a time, even over the parents’ objection, as long as the discipline is appropriate and is administered consistent with the treatment of non-disabled students (300.520(a)(1)).

C.  If the parent, adult-age student or legal guardians, educational surrogates, etc., do not agree to a change of placement and school authorities believe that the student is substantially likely to injure self or others in the student’s placement, 

CFA may seek an order from a court of competent jurisdiction or a CPS impartial hearing officer to order that the student be removed to an alternative safe school program for one or more 45-day periods (300.521 and ISC 14-8.02 (b)).  

Referral to and Action by Law Enforcement and Judicial Authorities

A. CFA will report a crime committed by a student with a disability to appropriate authorities.  

CFA ensures that copies of special education and disciplinary records are also transmitted to the authorities in such instances, subject to the requirements of federal and state law (105ILCS 10/6).  

CFA routinely provides staff development on positive behavior interventions.
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONc Behavior Intervention Plans  describe how these will be implemented 34 CFR 300530df 23 IAC 226750a: RtI provides a framework for Campus-Wide Behavioral Systems that promote student success. 

Tier I Interventions are universal interventions for the entire campus environment and for classroom management.  

They involve establishing positive, campus-wide behavior expectations, teaching behavior expectations and establishing  campus-wide recognition and reward systems.  

CFA instructors establish classroom expectations, teach classroom expectations and routines, use positive reinforcement, proximity control, attending cues, and alpha commands for redirection.


Tier II Interventions are more tailored to the individual student.  

The Behavior Team at each campus focuses on identifying, planning, and progress monitoring individual student behavior through “Check-In/Check Out Practices which increase opportunities for success, increase reinforcement for compliance and involve the student in self-monitoring and self-assessment.  

The campuses use a variety of interventions.  Among them are: Life Skills Training; Substance Abuse Programs; Developing a Positive Self-Concept; Avoiding Peer Pressure; and Dealing with Anxiety.  

Since many of our students are victims of violence or witnesses of violence, violence prevention programs are part of the curriculum.  Conflict resolution and Stop and Think are also used.


Tier III Interventions are intensive interventions for individuals or small groups which involve a Behavior Intervention Plan for the individual student that focuses on alternative behaviors, antecedents and the functional behavior of a student.  

Direct teaching is used with Tier III and monitoring is regularly documented.  

Skills training, cognitive behavior intervention, anger coping, social perception and judgment training are used at this level.  

Behavioral interventions are used with students with disabilities to promote and strengthen desirable behaviors and reduce identified inappropriate behaviors.

In the case of a student with a disability whose behavior impedes his/her own learning or that of others, the IEP Team considers, if appropriate, strategies including positive behavior intervention strategies and supports, to address the inappropriate behavior in developing individual behavior intervention plans.  

A Functional Behavioral Assessment is completed, if appropriate, in relationship to the development or modification of a student’s Behavioral Intervention Plan.  

CFA continues to provide staff development around positive interventions that support students and staff.

CFA’s intervention procedures are given to the parent, adult-age student or legal guardians, educational surrogates, etc., of all students with individual education plans as required by statute.
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	PROPOSED: Discipline and Due Process:  

CFA discipline policy is in alignment with CPS Uniform Discipline Code and ensures due process and the notification and inclusion of parents/guardians in the process of changing behavior.  

There is Zero Tolerance for physical violence of any sort at all CFA campuses.  

Due Process for Discipline Violations 

• The campus official assesses the information gathered through the investigation, determines whether the student’s behavior falls within the scope of the Policy, identifies the student’s misconduct among the list of inappropriate behaviors and determines whether the student’s behavior should be addressed by the Policy.

• If the Policy applies, the campus official informs the student of the allegation(s) being made and the range of sanctions the student faces. 

The student has an opportunity to respond to the charges and the campus official makes a reasonable effort to contact the parent, or legal guardians, educational surrogates, etc., to alert him/her to what is happening before any sanction is enacted. 

No disciplinary action is taken against a student before the student has been afforded the opportunity to respond to the allegations. 

• If necessary, and only after a reasonable effort has been made to contact the student’s     parent, or legal guardians, educational surrogates, etc., the Chicago Police Department will be notified. 

• Campus administrators inform the student and the parent or legal guardians, educational surrogates, etc., that the student has the right to appeal the disciplinary decision.

• The administrator must complete an official Misconduct Report for all inappropriate behaviors under the Policy. 

• A copy of the Misconduct Report is sent home to the parent/guardian and forwarded to CFA.

• Any disciplinary action against a student must conform to the interventions or consequences outlined in the Policy.

• Suspensions may not exceed 10 days for one incident for any reason.

Special Education Discipline Violations: 

The campus administrator may suspend students with disabilities for up to ten (10) consecutive or ten (10) cumulative school days in one school year without providing special educational services.  

When the campus administrator anticipates a need for a change of placement or referral to an alternative school, the campus administrator contacts CFA Special Education Director regarding any anticipated change of student status.

The change of status may be due to an act of misconduct or a short-term suspension.   

If the total number of suspension days for the year will exceed ten (10) cumulative school days, the following apply:

1. The campus will contact CFA designee or representative to inform them of the disciplinary action that is being considered and the date of the IEP team meeting, which must be held within ten (10) business days of the date of the misconduct. 

Note: The campus must contact the CPS Office of Due Process and Mediation to ask for any extension of suspension beyond ten (10) days.

2. The campus will provide written notice to the parent/guardian or surrogate parent of the disciplinary action being considered and the date of an IEP team meeting.

3. The IEP Team must:

a) Determine if the misconduct is related to the student’s disability by reviewing evaluation and diagnostic results, information from the parent/guardian, observations of the student, and the student’s IEP and placement. (Manifestation Determination Review)

b) Review and revise, if necessary, the IEP

c) Determine the appropriateness of an alternative educational setting when necessary.

If the student’s behavior is not a manifestation of the student’s  disability,  campus officials will apply Due Process removal under the CFA Discipline Protocol as it would with any regular education student.  

In the event that a student is subject to disciplinary action, at minimum, the student must be informed of the charges and have a formal opportunity to dispute the charges.  

The infraction and proposed penalty must be based on the preexisting written student discipline policy. 
 
A Behavior Intervention Plan is developed for students with disabilities to promote and strengthen desirable behaviors and reduce inappropriate behaviors. 

CFA's  Behavioral Intervention Plan procedures are given to the parent or legal guardians,
educational surrogates, etc., of all students with individual education plans as required by statute.

In the case of a student with a disability whose behavior impedes his/her own learning or that of others, the IEP team considers, if appropriate, strategies including positive behavior interventions and supports to address the inappropriate behavior in the development of individual behavior intervention plans.

The Functional Assessments of Behavior is completed in relationship to the development of the Behavior Intervention Plan.

CFA complies with the provisions of IDEA when disciplining students.

No special education student is expelled if the student's act of gross misconduct is a manifestation of his/her disability.

Any student with disabilities whose gross disobedience or misconduct is not a manifestation of the his/her disability may be expelled pursuant to expulsion procedures, however the student will continue to receive services as provided in IDEA during the period of expulsion.

 A student with disabilities is not suspended for more than ten days per school year, as long as the repeated removals do not constitute a change of placement; and provided that the student receives education services to the extent required by IDEA during the time of removal from school.

If a student with disabilities brings a weapon or drugs to school or to a school function or uses illegal drugs or sells or solicits the sale of a controlled substance, a Manifestation Determination Hearing is held to determine if the act of misconduct is a manifestation of his/her disability, if so he/she will not be removed from his current placement.  

However, the behavior plan will be revisited.  If the act of misconduct is not a manifestation of the student's disability, he/she will be removed from membership for 45 days, and allowed to reenroll following this 45 day period.     
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	e Transition planning  describe the methods used for agencies involvement participation of agencies in IEPs and tracking postgraduation implementation 34 CFR 300320b 34 CFR 300321b 34 CFR 30043 34 CFR 300600d2 34 CFR 300601ab 23 IAC 226230c: (34 CFR 300.43), (34 CFR 300.321) 

Transition Planning 

CFA has designed a coordinated set of activities for students with disabilities designed to be results-oriented and focused on improving the academic and functional achievement of the student with a disability to facilitate the student’s movement from school to post-school activities, including postsecondary education, vocational education, integrated employment (including supported employment), continuing and adult education, adult services, independent living, or community participation.  

The Transition Plan is based on the individual student's needs, taking into account the student’s strengths, preferences, and interests and includes instruction, related services, and community experiences.  


CFA provides instruction to help students develop employment and other post-school adult living objectives and, if appropriate, acquisition of daily living skills and provision of a functional vocational evaluation. (Authority: 20 U.S.C. 1401(34))

The CFA IEP Team in accordance with 34 CFR 300.320(b); will conduct a meeting for the purpose of the consideration of the postsecondary goals and transition services for the student. 

 The CFA IEP Team will invite the student and identify any other agency that will be invited to send a representative specific to postsecondary education and/or training.  


CFA will track post-graduation transition implementation. 
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CPS - Specialized Support Administrator (SSA)
	f Transportation  describe provisions for this service 34 CFR 30034c16 34 CFR 300107b 23 IAC 226750b: (34 CFR 300.34(c)(16) 

Special Transportation

If required to provide special transportation for a student with a disability, via the IEP,  CFA in conjunction with CPS will provide transportation that includes travel to and from school and between schools, travel in and around school buildings and specialized equipment such as special or adapted buses, lifts, and ramps) (Authority: 20 U.S.C. 1401(26)).  
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	PROPOSED_4: 34 CFR 300.106 

Extended School Year Services


The CFA IEP Team ensures that extended school year services are available as necessary to provide FAPE if a student’s IEP Team determines, on an individual basis, in accordance with 34 CFR 300.320 through 300.324, that the services are necessary for the provision of FAPE to the student.

CFA does not limit extended school year services to particular categories of disability; or unilaterally limit the type, amount, or duration of those services. Extended School Year Services means special education and related services are provided to a student with a disability beyond the normal school year of CFA.  

The ESY services are in accordance with the student’s IEP and at no cost to the parents of the student and meet the standards of the Illinois State Board of Education. 
(Authority: 20 U.S.C. 1412(a)(1))
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONa ISATPSAEIAA Determination  indicate how ISATPSAEIAA testing is determined by the IEP team 34 CFR 300320a6 23 IAC 226230a2: Participation in Assessments

(IAC SECTION 226.230(a2)) 

Students must be tested at the grade in which they are officially enrolled.  

Students with disabilities will participate in statewide (PLAN, EXPLORE, PSAE) and district-wide assessments (PRE-Compass, STAR, TABE) in one of the following ways:

1.    If determined appropriate by the CFA IEP team, a student with a disability will participate in statewide and district-wide assessments without accommodations or modifications.

2.    As determined and documented on the student’s IEP, the student with a disability will participate in statewide and district-wide assessments with accommodations or modifications.  

3.    If the IEP determines that a student has significant cognitive disabilities with intellectual  functioning well below average (typically associated with an IQ below 55)  and that exists concurrently with impairments or deficits in adaptive functioning that student is exempt from the PSAE and should be recommended for the Illinois Alternative Assessments.


CFA teachers participate in two trainings per year to properly identify students who will need accommodations and modifications, completing the necessary  PSAE Forms for accommodations and modifications, and training on proctoring the exams.
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONb ISATPSAE accommodations   indicate how ISATPSAE accommodations will be made for students with disabilities whose IEPs require accommodations 34 CFR 300320a6: ISAT/PSAE Accommodations

The accommodations will be reflective of the student’s learning characteristics.  

1.    If determined appropriate by the CFA IEP team, a student with a disability will participate in statewide and district-wide assessments without accommodations or modifications.

2.    As determined and documented on the student’s IEP, the student with a disability will participate in statewide and district-wide assessments with accommodations or modifications.  

3.    If the IEP determines that a student has significant cognitive disabilities with intellectual  functioning well below average (typically associated with an IQ below 55)  and that exists concurrently with impairments or deficits in adaptive functioning that student is exempt from the PSAE and should be recommended for the Illinois Alternative Assessments.

CFA teachers participate in two trainings per year to properly identify students who will need accommodations and modifications, completing the necessary PSAE Forms for accommodations and modifications, and training on proctoring the exams.

	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESb ISATPSAE accommodations   indicate how ISATPSAE accommodations will be made for students with disabilities whose IEPs require accommodations 34 CFR 300320a6: Case Manager
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONProvide method of access to records access controls in place and guidelines for appropriateness of special education documents in temporary files FERPA 20 USC 1232g 23 IAC 226740: 
CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION

A. (105 ILCS 10/4(a)); (34 CFR 300.610 THROUGH 34 CFR 300.6270); (IAC SECTION 226.710 (b)(3)); (IAC SECTION 226.740) 

The Special Education Department will take all reasonable measures to ensure compliance with the confidentiality requirements of the Illinois School Code, Illinois School Student Records Act, Individuals with Disabilities Education Act Amendments of 1997, Illinois Mental Health and Developmental Disabilities Confidentiality Act, and Family Educational Rights and Privacy Act.

B. The Special Education Department shall assume responsibility for ensuring the confidentiality of any personally identifiable information and shall:

1. (34 CFR 300.613 (a)(1)) Respond to any request for inspection and review of an education record, including a request for a copy of an education record;

2. (34 CFR 300.613 (b)(1)) Respond to any request for an explanation or interpretation of an education record;

3. (34 CFR 300.618 (b)) Respond to any request to amend or destroy an education record;

4.    (34 CFR 300.613 (a)(1)) Respond to any request to disclose or release personally identifiable information and/or school student records;

5.    (34 CFR 300.613) Keep a record of parties obtaining access to education records (except access by parents and authorized employees of the school district), including the name of the party, the date access took place, and the purpose of the authorized use;

7. (34 CFR 300.623 (d)) Maintain, for public inspection, a current listing of the names and positions of the employees who may have access to personally identifiable information; 

8. (34 CFR 300.616) Provide upon request from the parent, adult-age student or legal guardians, educational surrogates, etc., a list of the types and locations of education records collected, maintained, or used by the school district; and; 

9. (34 CFR 300.623) Take all reasonable measures to protect the confidentiality of personally identifiable information at collection, storage, disclosure, and destruction stages. 

C.    (34 CFR 300.623) CFA will take all actions necessary to ensure that each person collecting or using personally identifiable information is knowledgeable of the policies and procedures governing confidentiality of personally identifiable information. 

D.     (34 CFR 300.622 (a)(2)); (105 ILCS 10/5, 10/6, 10/7) (23 IAC Subpart K 375) CFA will notify the parent, adult-age student or legal guardians, educational surrogates, etc., of their right to access the education record, to request amendments and to request a records hearing:

1. Upon the initial enrollment or transfer of a student to the school, the school will notify the student and the parent or legal guardians, educational surrogates, etc., if the student is under the age of majority, of their rights under the Illinois School Student Records Act and the Individuals with Disabilities Education Act Amendments (IDEA), including, but not limited to, the following:

a) The types and location of information contained in the permanent and temporary records.

b)  The right to inspect and copy permanent and temporary records and the cost of copying such records.  CFA shall not charge a fee to search for or to retrieve information from the student’s educational record.

c)  The right to control access and release of school student records and the right to request a copy of information released.

d)  The rights and procedures for challenging the contents of the school student record.

e)  The persons, agencies or organizations having access to the student records without parental consent.

f)  The right to copy any school student record or information contained therein proposed to be destroyed or deleted and the school's schedule for reviewing and destroying such information

2.  Notification will be delivered by the means most likely to reach the parent, adult-age student or legal guardians, educational surrogates, etc.,  including direct mail, parent-teacher conferences, delivery by the student to the parent, or incorporated in a "Parent-Student Handbook” or other informational brochure for students and parents disseminated by the school.

Inspection and Review of Education Records 

A.   (34 CFR 300.613); (IAC SECTION 226.740) CFA will permit an authorized person and/or a representative of the parent, adult-age student or legal guardians, educational surrogates, etc., to inspect and review all educational records relating to their student maintained by the school district or by a party acting for the school district.

B.  (105 ILCS 10/5) Upon receiving a request to inspect and review a record, the Special Education Case manager will review the record and determine whether the requested record is an educational record as defined by statute.

C.  (105 ILCS 10/5 (c)) The CFA Special Education Department shall comply with a authorized request to inspect and review an education record without unnecessary delay, along with appropriate explanation or interpretation, as requested.

Amendment of Education Records

A.  (105 ILCS 10/7); (IAC SECTION 300.618 (a)) An authorized person who believes that information in the education record is inaccurate or misleading or violates the privacy or other rights of the student may challenge the content of records.

Release of Personally Identifiable Information

A.    (IAC SECTION 300.627) CFA will obtain appropriate written consent before permitting personally identifiable information to be used for any purpose other than meeting a requirement under these procedures.  
In certain instances information maintained in the student’s educational record may constitute a mental health record, the release of which must comply with the requirements of the Mental Health and Developmental Disabilities Act (740 ILCS 110/3), which requires the written consent of any student 12 years of age or older.  

Transfer of Records

A. (23 IAC Subchapter K 375.70) Within ten (10) calendar days of a student’s admission to CFA, CFA Staff must request the records of the student from the student’s previous school(s), provided that the parent, adult-age student or legal guardians, educational surrogates, etc., receives prior written notice of the nature and substance of the information to be transferred and the opportunity to inspect, copy and challenge such information. 

CFA Staff will keep written, dated documentation of all requests for records. 

CFA shall forward transferred student’s records to any other private or public secondary school within (10) calendar days of the receipt of the request for records, provided that the parent/or age of majority student the parent, adult-age student or legal guardians, educational surrogates, etc., receives prior written notice of the nature and substance of the information to be transferred and the opportunity to inspect, copy and challenge such information. 

CFA will keep written, dated documentation of all requests for records and the transfer of records.

CFA will take care to maintain confidentially so as not to stigmatize students. 

CFA will provide staff development training  that provides awareness to faculty about Students with Disabilities and how to promote sensitivity to their needs.  

No information is shared outside of the school if rights have been transferred.   
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONDescribe how the charter school will  perform background checks as well as credential verification of its prospective special education personnel 105 ILCS 510219 34 CFR 30018: Criminal Background Checks

CFA requires prospective special education personnel to have criminal background checks.

CFA provides prospective special education personnel with a Background Investigation Authorization and Release Form for new employees and individuals whom they wish to hire to CFA at the beginning of each school year. 

CFA administrative staff transmits the Background Investigation Authorization and Release Forms to CPS Bureau of Safety and Security.  

CFA policies require that campuses cannot hire any individual who has not passed the criminal background check.
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Director of Finance & Operations
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONDescribe how the charter school will determine class size to remain in compliance with federal and state requirements 23 IAC 226730ac: SECTION IX-CLASS SIZE

General Education:

No more that 30% per class period (40% if co-taught and special education teacher present for the entire time for over 30%)

Separate Special Education Classroom with Average Range of Service 20% or Less

1.  Fifteen Students To 1 Teacher

Separate Special Education Classroom with Average Range of Service 20% or Less

1.  Sixteen or Seventeen Students
2.  One Teacher
3.  One Paraprofessional

Separate Special Education Classroom with Average Range of Service 21% To 60%

1.  Ten Students
2.  One Teacher

Separate Special Education Classroom with Average Range of Services 21% To 60%

1.  Sixteen or Seventeen Students
2.  One Teacher
3.  One Paraprofessional

Separate Special Education Classroom with Average Range of Service 61% or More

1.  Eight Students
2.  One Teacher

Separate Special Education Classroom with Average Range of Service 61% or More

1.  Nine To Thirteen Students
2.  One Teacher
3.  One Paraprofessional
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